MetricID :- 1.2.2,
Average Number of Value-added courses offered during the last five
years

1.2.2 1. Number of Value — added courses offered during the last
five years

Findings of DVV

® Brochure and Course Content along with CLOs of Value added
CONISES

Response :-

¢ YWe have attached the relevant Documents in Appendix -1




Appendix-I




Mehmudn Shikshan & Mahily Gramin vikss Bahuddeshiva Sanstha’s

£\ CENTRAL INDIA WOMEN’S
=) COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhani Rallway Statlon, Gedhani{Rly), Nagpur{M.5)- 431123 Ph./Fax:

2669506
Website:- www ciweengp org.infsite, Mall 1D- 144centralindlswomenscollege @gmall.com
Ref. No. : CIWCE/B.Ed./ 2022-23 Date: 15,,\‘r 03/2023
To
The Principal,

Central India Women's college of

Education [B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Digital skills” for Students,
Dear Sir.

With reference to the subject cited above | am looking forward to start the
Add on program for the students of Central Indla Women's college of Education

(B.E2.) and Studies under your supervision for 2 years. The duration for the
program would be 30 hrs. After successful completion of the course we will be
provide the Certificate to the Students,

Kindly grant the permission for the same.

Thanks and Regards

Shubhe=le
 PRINCIPAL
v i Wosen's abegs 1 Echesion
. Negpur




Mehmuda Shikshan & Mahila Gramin vikas Bahuddeshiva Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S5.N.D.T. WOMEN'S UNIVERSITY, MUMBALI
Behind Godhani Rallway Station, Godhani{Riy), Nagpur{M.5)- 841123 Ph. /Fax: 2669506

Website:- www ciwcengp org in/site, Mall ID- 184centralindlawomenscollege@gmall.com
Ref. No, : CIWCE/B.Ed./ 2022-23 Date: 20/03/2023

To,
Asst. Prof D% Shalbana Pﬁwﬁ»nm
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Digital skills”

Ref: CIWCE/B.Ed./2022-23 dated on 16/03/2023
Dear Sir.

With reference to your letter received on 16/03/20231 kereby grant the
permission to start the Add on program on “Digital skills Duration for 30 hrs.
from 24 March 2023. =

| JE?Q

Dy, Shabsoma Amjmﬂ

i )
PRINCIPAL
e P | '-r-"-u WDFWI‘E Enuﬂ?{h' Ed-l]ﬂ"“'“

e




Mehmuda Shikshan & Mabhila Gramin vikas Bahuddeshiva Sanstha's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Railway Station, Godhani(Rly), Magpur{M.S)- 441123 Ph. /Fax: 2669506

Website:- www clweengp org (n/site, Mall 1D- 14dcentralindiawomenscollege@gmail.com
Ref. No. Date :-
Circular No 2022-23

Circular

This is ta inform you that the Institute is planned to conduct a certification course
an the following Topic for the academic Session 2022-23

The details are as:

St. No. Certification / Add on Colirse Name Program Coordinator
1 Digital skills B 2habane [ DM

The Certification course s scheduled from 24 March 2023 to 15 April 2023
duration 30 hrs. Each course. Willing students are requested to register for the
Add on program at earliest. Students who are completed the courses successfully

with 65% score only get certificate from the Institute,

i

. ho.

Date: Principal
PRINCIPAL

CentrafIndls Women's Callag Of Edgefion

Nagpur




Mehmuda Shikshan & Mahila Graomin vikas Bahnddeshiva Sanstha’s

CENTRAL INDIA WOMEN’S

N

(6N

5@? COLLEGE OF EDUCATION
: (AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)

Behind Godhani Railway Station, Godhani{Rly), Nagpur{M.S}- 441123 Ph./Fax: 2669506
Website:- www tiwcenip orguin/site, Mail ID- 144centralindiawomenscollege@gmail.com
Ref, No. Date:

Value Added Course on Introduction to Google Apps

Name of Course -Digital skills

Course Code: VACDS
Period 30 hours
Particulars Number of hours

Teaching 5
Referencing/ Self-work by students 15
Testing 10
Total 30
Program Outcomes:

After the completion of this Add-on program, a student will be able to:

= Tounderstand the various digital skills,
* Course Learning Outcomes
After the completion of this Add-on Program, a student will;
e Learnmore about digital application in life and work
e L=arn the basics of digital
* Learn mote about advanced digial concepts

e lea digital skills @;‘me@
PRINCIPAL
Central Inufia Women's College Of Education

Neopur




Module Structure 1:
Unit 1: Learn more about digital applications in life and work

The Digital Skills for Work and Life course is a good place to start. it will introduce
you to what digital means, how [t's changing the way we live and work, and how

you can learn the skills and gain the confidence needed in the increasingly digital
workplace.

Unit 2: Learn the basics of digital

Brush up on digital basics with course like Social Media or Digital Marketing.
These courses will help you learn about digital tools, as well as important
concepts such as Search Engine Optimlzation,

Unit 3: Digital skills for work and Life and Growth Mindset

Rigital technalogy now touches almost every aspect of our personal and
professional lives. To thrive in the digital workplace, adapting to new challenges is
kay. In the second part of this course, you ‘Il develop a skill to do just that-the
growth mindset.

Module Structure 2:
Unit 4: Learn more about advanced digital concepts

If you already have some digital know-how then try one of the more advanced
courses like User Experience, Mobile ar Analytics. This unit will help you develop
new, more advanced digital skills,

Unit 5: Learn how to apply digital skills

This unit will help you to learn Digital has made a difference to almost avery
industry in the modern world. If you want to understand what artificial
intelfigance is and how it is being used in @ number of industries, you can explore
the Artificial Intelligence course.

Shilinle.

PRINCIPAL
Protten! el Woe's Collegs Of Erpeatine
ity Tt




Unit 6: Digital skills Mobile

and Social Media

Te help you understand mobile design, you'll unpack key design cancepts concept
and development approaches. You'll learn what makes a good app experience as
you gain the skills to helpyou build your own effective mobile app. You'll learn
about the key steps in promoting your brand through social media, including
setting campaign objectives, identifying the target audience and the right
channels, creating engaging content and managing your presence,

MODULE 3- ASSIGNMENTS
Assignments for Module | Attempt the following:
1and2 1. Doan Online MOOC course and submit a report
and certificate
Passing Criteria
Criterion Particulars Marks Allocated
Attendance A minimum of 8B0% to
be maintained for the N.A,
student to ba eligible for
the Certificate of
Passing
Assignments MOOC Module to be Marks per assignment = 15
completed Total= 4x15 =50
Viva | compulsory viva for Marks per viva = 20
each module Total viva | Total= 2x20 =40
for the Course-2

Awarding of Certificate

Students will be awarded a Certificate on the succassful completion of the Course.




Mehmuda Shikshan & Mahila Gramin vikas Bahoddeshiva Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhanl Rallway Station, Godhani{Rly), Nagpur{M.5)- 441123 Ph. /Fax: 2669506
Website:- www ciweengp.ori.in/site, Mail ID- 1ddcentralindiawormenscollege@gmail.com
Ref. No. Date:

Add on Program - Introduction to Google Apps (VACDS)

Academlic Session: 2022 - 23 Duration: 30 Hrs.
SCHEDULE
DATE DAY HRS COURSE CONTENTS
24/03/2023 | Friday 2 Hrs | understand the various digital skills

25/03/2023 | Saturday 2 Hrs | Learn the basics of digital

27/03/2023 | Monday 2 Hrs | Learn more about advanced digital concepts

- 28/03/2023 | Tuesday 2Hrs | Learn how to apply digital skills

29/03/2023 | Wednesday | 2 Hrs | Learn more about digital applications in life
and worlk
01/04/2023 | Saturday 2 Hrs | Learn the basics of digita!
03/04/2023 | Monday 2Hrs | Social Media or Digital Marketing.
04/04/2023 | Tuesday 2 Hrs | Various digita! tools N
06/04/2023 | Thursday | 2 Mrs | Digital skills for Wark and Life and Growth
Mindsat
07/04/2023 | Friday 2 Hrs | Learn more about advanced digital concepts
10/04/2023 | Monday ZHrs | kearn how to apply digital skills
11/04/2023 | Tuesday | 2 Hrs | The Artificial Intelligence course
12/04/2023 | Wednesday | 2 Hrs | Digital Skills Mobile and soctal Media
= | 13/04/2023 | Thursday | 2 Hrs | Effective mobile app

15/04/2023 | Saturday 2 Hrs | Online MOOC courses

Program Coocrdinat p

G
—_— e )e.
Ao ShTED ) PRINCIPAL
: Central India Women'a Cotlage Of Educafian
Nagpur
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Mehmucda Shikshan & Mahily Granvin vikas Babuaddeshiva Sanstha’s

CENTRAL INDIA WOMEN'S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani(fly), Nagpur(M.5)- 441123 Ph./Fax:

2669306
Website:- wwnw clweengp org (n/slte, Mail ID- 144centralindiawomenscolleze®gmail.com
Ref. No, : CIWCE/B.Ed./2022-23 Date: 23/09/2022
To
The Principal,

Central India Women’s college of

Education (B.Ed.) Godhanl Nagpur.

Subject: Reguest to Start the Add on program on “Storytelling In Teaching” for
Students,

Diear Sir.

With reference to the subject cited above | am looking forward to start the
Add on program for the students of Central India Women's college of Education

(B.Ed.) and Studies under your supervision for 2 years. The duration for the
program would be 30 hrs. After successful completion of the course we will be
provide the Certificate to tha Students.

Kindly grant the permission for the same.

Thanks and Regards

PR
Cenlral ndia Woree's College Of Education
Negur




Mehmuda Shikshan & Mahila Gromin vikas Bahuddeshiva Sanstha's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMEAI)
Behind Godhanl Railway Station, Godhani{Rly), Nagpur{M.5)- 481123 Ph./Fax: 2669506

Website:- www tiwcengp.oriin/site, Mail 1D- 144centralindlawomenscollege@gmail.com
Ref. No. : CIWCE/B.Ed./2022-23 Date: 28/08/2022

To,
Asst. Prof Rerha ¥nle
Central Indla Women's college of

Education {B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Storytelling In
Teaching"

Ref: CIWCE/B.Ed.[2022-23 Date on : 23/09/2022
Dear Sir.

With reference to your letter received on 23/09/2022 | herehy grant the
permission to start the Add on program on “Storytelling In Teaching” Duration for

30 hrs. from 01 Oct 2022, M\
|

Rd‘)tﬁk Y Halfj_

Thanks and Regards ARENE D,
VAR T\
v o )
.I ::_" i " F I||I ':l I|Il. .-""'.-.-._'|
Ia-\_— U= .i_.'-:._l-__ ‘Iull' -
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Mehmuda Shikshan & Mahila Gramin vikas Babhuddeshiva Sanstha's

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhani Rallway Station, Godhani{Rly), NogpuriM.S)- 441123 ph. fFax; 2662506
Website:- www. clweengp org infsite, Mail 1D- 1d4centralindiawomanscollege@gmail.com

Date :-

Circular No 2022-23

Circular

This is to inform you that the Institute is planned to conduct a certification course
on the following Topic for the academic Session 2022-23.

The details are as;

Sr. No.  Certification / Add on Course Name Program Coordinator

2, Storytelling In Teaching Aﬂk_&us_&ﬁbﬂ KGJ L

The Certification course is scheduled from 01 Oct 2022 to 21 Nov 2022 duration
30 hrs. Each course. Willing students are requested to register for the Add on
program at earliest. Students who are completed the courses successfully with

65% score only get certificate from the Institute.

Date:

.f'f._-'l__l
Viale.

PHRElon,

Gonlral ndie Women's Cufisge Of Edueation
Nagpur




Mehmuda Shikshan & Mabiln Gramin vilas Bahuddeshivo Sunstha's

CENTRAL INDIA WOMEN'’S

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Railway Station, Gndhnnl[mﬂ, Nagpur{M.5}- 441123 Ph, fFax; 2669506
Website:- www tiweengn orgin/dite, Mall |D- 144centralindlawome nscollege@gmail.com

Ref. Na., Date:

Academic Sessian: 2022-23

Course Title: Starytelling In Teaching: (30 Hours)

Purpose: This module aims in focussing Storytelling is the oldest form of
teaching. It bonded the early human communities, giving children the
answers to the biggest quastions of creation, life, and the afterlife. Stories
define us, shape us, control us, and make us. Not every human culture in
the world Is literate, but every single culture tells storfes, Stories create
magic and a sense of wonder at the world. Stories teach us about life,
about ourselves and about others. Storytelling Is a unique way for kide to
develop an understanding, respect and appreciation for other cultures, and
can promote a positive attitude to people from different lands and
religions.

Programme Outcomes:

After the completion of this Add-on Programme, a student will be able to:
= Developing the Imagination and creativity
* Fostaring critical thinking and problem —solving skills
* Exploring and evaluating ideas
*» Discovering positive ways of dealing with conflict
» Expressing feelings and interpreting th eglings of others
= Enhancing communication skills

(jlum ale s

FI""E} ||"'E|-""‘"'I

Cariral lindle ' sy 4 Efoetion



* Improving literacy skills

Course Learning Outcomes

After the completion of this Add-on Programme, a student will:

* instlls virtues

e Enhances listening skills

» Fosters imagination.

Increases cultural understanding
Enhances communication skills
Sharpens mamaory.

Enhances soclal skills.

Module Structure

MODULE 1- Story Telling in Teaching and Personality Development

Unit Detalls
Particulars

Unit 1- Story Telling in Teaching

a) Linker Narrative
b) Non-linear Narrative
c} Quest Narrative
d) Viewpoint Narrative

Unit 2 - Personality Development

a) —.|-Reading and storytelling with bables and children promotes
development and imagination

P
= @]tﬂ“!ﬂ.\t_
AFFILETED |m PRINCIPAL <
AW I8 Contral (ndia Weeen's College U Edusation

Hagpur



Develops language and emotions, and strengthens

b} relationships.
c Babies and young children often enjoy backs, songs and stories
with good rhyre, rhythm and repetition.
d) When a speaker tums Informatlon Into a relatable story with &
| lesson attached. |t's easier for the audience to connect to and
learn from it
e) Enhances communication skills

Any 2 out of the 4 assignments given
Testing Viva- Participate in a debate activity

MODULE 2 - Story Telling in Teaching Skills and International Education

Unit 1 - Story Telling in Teaching Skills

a) Listening and speaking skills

b) Creativity and imagination

c) Cultural and historical awareness
d) Developing multiple perspectives.

Unit 2- International Education

a) Intraduction to social skills

e — |

b) e "‘%Qer Profile
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c) The Effect of Story Telling in Teaching an Prospective Teacher's
Creativity
d) Makes learning easier
e) Helg sharpen memory
Testing Written — Ariy 2 out of the 4 assignments given
Viva- Presentation on any-one innovative learning strategy
MODULE 3- ASSIGNMWNTS
Assignments. | Any two from the following
for Module
i 7. write an essay of 500 words on Stary Talling in
Teaching N
8. Write an essay of 500 words on drama in teaching
Impact in education.
9. Prepare a book review of ahout 550 words
9. Write constructive feedback consisting of 10 points for
Assignments the performance of Story Telling in Teaching.
for Madule 10.Write & brief report incorporating at least 5 points of
2 negotiation with the PTA regarding few extracurricular

activities which you're planning.
Execution and Monitoring Development and progress
wishes to introduce.
11.Write a brief essay of 500 words on the different Drama
in Teaching work boards in India
12.Prepare a lesson plan with an innovative strategy on any
topic from your pedagogy.

() binale.
PRINGIPAL

Catiral Indla tomen's Colige O
Nizgput



— Passing Criteria

Criterion Particulars Marks Allocated
Attendance | A minimum of 80% to be
maintained for the student | N.A,
to be eligible for the
Certificate of Passing
Any two out of the four
Assignments | assignments per Module to | Marks per
be completed assignment =15
Total assignments for the Total =4x15 =60
= Course-4
| compulsory viva for each | Marks perviva =15
Viva module Total viva for the Total =2x20 =40
Course: 2 |
Awarding of Certificate
Students will be awardad a Certificate on the successful completion of the

Course.

@ﬂhﬂl e

PRINCIPAL
Cential India Wooes's Collage Of Edveafion
Hagpur




é

Mehmuda Shikshan & Maliila Gramin vikas Boboddes

CENTRAL INDIA WCM 'S
COLLEGE OF EDUC AT N

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MLIMBAI
Behind Godhanl Railway Station, Godhani{Rly), Nagpur(M.5)- 441123 Ph./Far: 2669506
Website:- www.ciwcengp org in/sita, Mall 1D- 134centralindiawomenscallege@gmail.com

Ref. No.

Date:

Add on Program - Storytelling In Teaching

Academic Session: 2022-23

Duration: 30 Hrs.

SCHEDULE
DATE DAY HRS COURSE CONTENTS

01/10/2022 | Saturday 1 Hrs | Information to listening skills and
communication skills

03/10/2022 | Menday 1 Hrs | Story Telling in Teaching and Persanality
Development

04/10/2022 | Tuesday 1 Hrs | Stery Telling in Teaching

05/10/2022 | Wednesday | 1 Hrs | Linker Narrative |

06/10/2022 | Thursday 1 Hrs | Non-linear Narrative

07/10/2022 | Friday 1 Hrs | Quest Narrative N ]

08/10/2022 | Saturday. 1 Hrs | Viewpaint Narrative

10/10/2022 | Monday 1 Hrs | Personality Development

11/10/2022 | Tuesday 1 Hrs | Reading and storytelling with babies and
children pramotes brain development and
imagination

12/10/2022 | Wednesday | 1 Hrs | Develops language and emotions, and
strengthens relationships,

13/10/2022 | Thursday 1 Hrs | Babies and young children often enjoy baols,
sangs and stories with good rivyme, rhythm
and repetition.

- @ufhdr
PRINCIPAL

Cenlral Ingia Worren's College Of Edy 2t

Iatput



14/10/2022 | Friday 1 Hrs | When a speaker Tums information into a
relatable story with a lesson attached, It's
easier for the audience to connect ta and learn
from it

15/10/2022 | Saturday 1 Hrs | Enhances communication skills

17/1/2022 | Monday 1 Hre | Story Telling in Teaching Skills and
Internaticnal Education B L

18/10/2022 | Tuesday 1 Hrs | Story Telling in Teaching Skills

19/10/2022 | Wednesday | 1 Hrs | Listening and speaking skills

20/10/2022 | Thursday 1 Hrs | Creativity and imaginati::-_n B

D8/11/2022 | Tuesday 1 Hrs | Cultural and historical awareness ]

09/11/2022 | Wednesday | 1 Hrs | Developing multiple perspectives. ]

10/11/2022 | Thursday 1Hrs | International Education

11/11/3022 | Friday 1 Hrs | Introduction to social skills ]

12/11/2022 | Saturday 1 Hrs | Learner Profile

14f11/1023 | Monday 1 Hrs | The Effect of Story Talling in Teaching on
Prospective Teacher's Creativity

15/11/2022 | Tuesday 1 Hrs | Makes learning easler '

16/11/2022 | Wednesday | 1 Hrs | Help sharpen memory o

17/11/2022 | Thursday 1 Hrs | Innovative learning strategy |

18/11/2022 | Friday 1 Hrs | Enhances social skills.

23/11/2022 | Monday 1 Hrs | Few extracurricular activit jes yéu're piannlng._ |

Program Coordinator
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ST LE Principal
NG
NN | PRINCIPAL
et EV N2l Central fndia Women's Collage Of Education
1',1.-".r "-;'_‘!{"I-. L | Hmn-




=4 TS Y 1 ik i | s
o — _ . 1 ! rM. m
(| S | -. ! belld gl _ e m
____ | _ dheti el . | Wit 14 4 _ |
L _ I L_.-_..—r ! La_L_. .m w.__ _ ....-..q.._._.:_-.-_- ."_ __:_..-._.___.H i *Tlrm.m.w
= | 4l | ."___L _ﬁ: J _..H” | ?_....,__..J. Lalug2e ‘ _.. E.pnlu_.. nm.ﬁm
| ._.._‘_____-, ' sl i WW
B I ol .__...:f._v__.n._._ h...:__—. L _ﬂL I o=
r. Jﬂ-_._-_.“_ .”u__.“_“_n"‘n i) Il T || b T...__..?__..__.. __._u_.__ Pw
L1 14 i [[1#1# ﬁ_ ' 4 iere) L.!::u.__u. _ i B
\ ! AL 1My h“__ did N i _—.____
i | . L1 TITY d Vaggeipn Ll W
_ Al .__.._Lﬂ * : " LTINS (o o I
(L ppRR 1_”%,“_“‘___,_ AAta K ks ] A
_ | “.v.._ ___J_.._ ___“._ W .,._ __z_ i d . Yoway 14 o ol
ML Wl futarata o gt ) Al e b1
| | 1 “_ Wl Lt Al .__1:._ ._g __ A ol ngtadidicy ¢l
k ' LT ..l_.
ﬁ « .a”_h%ziﬁ;r " R 5
JUH B _ ¥ . L.._. 4 Oy _.,. oy - _w..ﬁ___.____..:_“_. iy
v ___ _ i .qw ____ _.“ _: _. * ..“_;_ “ o e ._.-: Wi _t.___.:_.ﬂ*...
h. ﬂ_._ ___._,__. n W __.um__ ___ __ L_ J.?__#:: 4..._H“.H”.,
_1 ' L _._ 1 .L.t._h_ _.- _ Qq _.:a.fqm_‘ s 1 A
| u il apefupies
[+ | 1,__ AN A A ELRN o iyl ! e
_ 4 Pl | wvy oyl
| I q_m_ ‘_L_:_._IL_.._L _& ol oy Wy
_ :._q A . . —__ _W_ WAl iy J ...ﬂhﬁ:#.:. .-L_._L._._._*ﬁﬁ ' m
T s bt o | B
I ' A b i Vibe) _ -
RUIIE Lx_ _-_.__ ﬁ m._.."_r“_} . «..,__ ey ol e
a _ ! L.L £ un : ! ,,. _-____..“.,.,.... iy i =
) | I _Lr_h__“{____.:. “. o agle
+ _ _ L] _ -— LLL _ u-._.. " f 1 .___ = i 2 I-._.”.ﬂ_”.-_.,___tl.__-__..—_ _‘ u L..
il i b4 L8 L AT 1T R A TR e d Lt [T (B —._ ¥ i - -.._..a__ e T
n MM, _._.__ e : :&:.;. __.M._. i v B0 RN Y 0 i N T il &. .m.wn h...u _-H_.“._,.”u..m_. .ll__.__-...;....- =t _
” | _ LL k IR | L) | & i [ | O—
.w-..h:_n__. ..u-..___...._i-"”.._ Vg |

. s et~ 1
ol g ks e :
..___.x L______ __..._ .H.__n_____ j Hanibdep 1) ..__c_n___:_.__u_ SUNpUOIY JO0NIS

: _



I
S| % _
B — g
A e T = .-n_ .f.+ : _ suf gy |
[ A e
! _, T_-.;u u.__ _r.-m_ . =it ] - _ froem :“.__L_ : Mm.w-
._ | _ a*nw__._ ___“_ ﬁ_ _ .__.._r,__wl " ~ mm ww
- h____n_ Ln—..ﬁ.. | Jd ) p?m:.uq.._"___..“L i i rﬂm
Lﬁ_cﬁr i _ .__.__ PO - | T.._,.f__ﬁ__...w.j Loy ) HW
! dyad 4gdy dddapel N D _ &
| B Jaddsd, g Wi 1@. " e 7 £
| ; u_ ..n.._nﬁ_\-_t. .v__mmL n—-— %L nu—nn.F .% . . L_l_. _.__h ,.,.H..._..-
: [ ! I‘.C_.w_ ,_._._n::,__.._ 4 &g _" +_ ! R T [ e M
- FHH S dddedd. 40a s st Yo, ?
. L] IR Jdidda. \ﬂ_m._..ﬁ_u_.h;_ | 1 | o 1o ot e
Ll | h_.::_h .:.::..,_E.:___n_. g | 1 | .__4..._%;: ;Q. e
T m .* M._;Lu."h..tr L.-_h—u_t.h ,m n‘LhL_ I“ Y ' ...UH......__ i __...r-. - _ m.._.r
G “E,mﬁu_,_.-...&_lh_?:t ) L, kel Mdad| |
' 4744 C R 4J r__m_. = i ¥ LT T LN
| i m....n__w. ) 14449 .,w...__.mt = __ B {1 T .ﬂ e !
T —— d 4 . — ve - (sG]
ERIR uu:_._,_&i_: == — et
N1 R o B
= L B k___m.tﬁ:..“ ___:mm,mt _ I ?Fh: DR
T 4_.._ 1 T hmn_ o) ‘ _ _T___.L_t.__..._ Wl
L | a.-,mb__ R o . — el ’ =y
m :an iy .__qu 2444 4472 | | S e -,
T ! m........._ﬂ: J 4244 s e ey .__H.._._..
. un.m ARG %‘&Lm_ .Lhmtmh__ ...____Mm__“__u ._—“ s LB _‘_w-thm:...imm ...__...._..h...r...__._._._ m b
._.__J__I”_. I .ﬂ._ m—\i ‘u.......LL..L.LLL k... .. _t. .. ; |..|+ll [ — w“..‘_‘m._f.._...._ _—__.-.E__—M-— ﬂ -
r- 1ﬂ}lh4 L + ‘1 L .l.n.urml ﬁkhu‘. " I.qII i N PP s I.Eﬁl:-hr .—iﬁ. \iﬂ - -
:f #9403.9 ddg o1 S PP
_ gl a'dials et TS r
._l. dgﬁ. __h ﬂ.hn—.tlh .&.L.w.__ L = ] m .I.I_I.TI e
i i_h_uq :_._ T-_H.. H i H m.u ' ._...1"* S EWN
oL . _q_.e_\l efi) 31 2! m; e wle q?ﬁ.azum *
R Rty _, _: ._.: __ — = o e e apuapiih .
.... um .,__MET b H : ..HJL,:H_. T = _w_m._uw,_
S s 7
Lﬂnéﬁﬁﬁ?t _ o
(L .



i fl.l =+
] _ : 1t
+Hi 4; 11 T ——
REENAESUARNEARARNERRLINRERR! 2
BT EELERSS fi | ~ ”m
._”.lq__.q_.,._ ...f._. 1L ¥l NS W e jve & w.
N _ N _ :;._:._ L = - - ST
Ll i g ?Z.?- ._.._..__1 S g i 2 R T T B T R w =
ﬂﬁ .rm.;: :___ ﬁ.._._z_lu..ii H_L_ _E_ _ _Mm ; Gouv]  Lyoe o ﬂW
R LORIENE :_T.::_ JEa0T Aty _LTJE_:[H?.?;E,.L e ‘tm
| h:__:. _::i..__ﬁ, ?:: .@ i lilay l.ﬂ?ﬂ.ﬁ_...__r.._. wifipis! e &2
' ! _. . 0 .._—.-H..._._L . 4 L.d_._.+ n-_ ] __ .# n-__.._ M.h*,._ ! H ..w:h_._ ......r._p...ur_ .._.-___ .m
_.u 4 Jddddd g oaaav gl F.__. d oy J|d4d " PSS S ;;..hiu.._r,a_.n,m_- SHYpUEU :{ M
11 o ._.__._.r__n_ WAl ) sy WG :
U A T SO _ | . T o B £ =
,_.__., R TR R M N L 1 | e ) S T
8 _.:_.* v_..._..._.___._-trr.u.:..*.._...__I._._.W._...rh.Hm._....__.__mw._: 5 ST
IR o e Ty ] St CY I e ot R S
o dp ) SRR S ._h__:...m_.h..{ 4 =d Mila s . . Finqeq i PHETherd
) et Js __..“._L.....m.h__._‘l.h: 4 .un___._..._..u,u_.n...m_ HE.__ . i — GEL yoiud
|.. ,_.1 34, .n__.“.m!m.mu-_._;.,mn_._ 4 _..u..L 4414 e b S
R M Y S P W m:E. L )id “CSisig SIS
LA day a3 A el ._..::,.._ Aaphil T Sied SIS
v ddd) _,__.*n__...._mh d ¥ _n_h......_.__.___ ___m.__wu d 2 do Ly, W0 Sy S
-..m __ _f:..:_._m.“_.:__._ _,_.....___ n:__.._;. did T ! Wy SEGTVE
BRI B VR N S PR Y 4 el 1 ;M_”Jirmﬂ*
P .._.r._ R R B VR e A N i cuiy
f s ! = I 1 . — .Jb..l...-.i'ﬂ.mﬂ
L @48 J0dide daDAY 33 U o _ st SR M.
daa h..:::_ _}_.___.____ Jdd) i 33 dd Sopsia T
N ) ddddigd ______t:u:..__.__ Jal N e — ks |
LA asaeay g dddda guad 3y, p _ by Savqoe [T T
{ L Ax dhaiad ..L.__.L._Lc%._..:u b a9 L._“ . ..auﬁ e
¢.|__.~_.._|J_._. ._|.._. ..“.l_._-.._.-.r..- _._r__“_.._.ﬁ.wa.m._. s .l...._i ___.__._ s Jﬁru_. i = T 1 ——— L -
__h.._. .._..I_:_._. i 35 91 y | s I-Pwﬂ._ﬂ.._. mmm
{1 [ ! e | el h_u.“'..-.lh.:_t__ -
i e LT B B e
TP TPy oy =y TH—e . . e
. LR P oy WA LN !.r..' i Eul” MY i == R -..._-.I- : ..nU...-.ﬁ.-L _. H u.m
i 315653 99UTPUBHY ooy
—_—

e ki * T, - -



e

Wl

_“.,_ﬂ_.__.___..__,.__..
W& gf A o s
L LR L) _
T._h.ﬁ.__f.LL.u_:_ ﬁ__w.:t_:r:___: ARl
i _,,..”..:._r_m_.____ch Jo 8 ___,:_.H__ _.L_:_:__ A ...__L | H _ | WYL b dg b |
RNl SRR AR ANKRI ) ==} . Gear e
T H:.___.:T.____; I _. A __._____ . _4 N _ — _ |- - , o
) :._ __ Al U 1 - I | S _.T::_
i .;.__; e ol by Al ____h | B WO e
m_. t........ m_“ _.__ﬂ._.__r.__ RORUULI T .“___ ._u__.x.___m. ,._.._L dl 11 uu.:ﬂ.x_u@ UATE i
& uip_._‘.,__u__[_*.tm SN B0 b
_h ..._._.L__..f...,_.._ﬁ_f ) hg hﬂ Gkl T T PemEivia juley)
| _.+...T_ u..__u.Jﬁ _ r_,_L._. tnﬁ*ﬁ RPITE |‘- . E;Eim&; freniy |
.:,_ ;._ ?LL.GM_?E. W __.._._u_u ol pd .:...rm_._ i — oG AL e
Ao ;. At ,..u LA ad _Jﬁw AL 1 Ll ld = — w._.r..qF.“_..cﬁ o
a"m My __._.”.r.._*..w i F t..._...rm.m..,._..,.b._lw .._.ﬁ__hu.r“—r_t A J _,.:.,_q.........rntw... A B
' LF o ebdhy 14l Adialda H ? m :p ?__E j ) IR [
A ._.._.. _m_.__..___._ ._.__ | __._ _n_..:.___—___u _._ & | Hw J i Tﬁwﬂiﬂ_ ___m__.,.ﬁm_-..ﬁ‘..,.-“__ﬂ
o _,_.m..:_ R N ‘rT :w Im T s W)
A __.a.___: _ Al ._._ _.,,m.___...._.nhk _ Tjr e = - = 1= |___uE£t.__ EHE*L_
4 ..__ -....- JSil ..._.___h_....__-__.,-.___._.wLL m:r | Halyl —TRALE [P
..- . .._L._—_ 5_._ -_.__._ Y —L._—L._.P ___.-h.h i ; _EL - Y sE T e e
h.. ._n...__...,_ r.u._._.,u.___ 3 __,,C._..._C_ _._..__. i 7 Y T (D U Aopivts g
& W T _._H BRI G o T | Fneeyd SR
TR O bl g Wi o -u T Hal
.__u.:...: 2’y g E, de g rm.., Sy V e % [0 BT o
Ct.q..\_.__n _._L ,“_r._“..ﬁ n f.-. ——t——1—F i DR s i hﬁw..Eﬁm_
._.__. ey .;.:.._.___.-. algla i g ik el st | i
T AE R T i R c-
] J 1 b gy
T R U T gl

o)sifioy aauopiopy ROITHIS

o

o
s Vil

Central India Womsn's




Melimuda Shikshan & Mahila Cormmin vikas Bahuddeshiva Sanstha's

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Railway Station, Godhani(Rly), Nagpur{M.5)- 441123 Ph./Fax:

2665506
Website:- wWivW clweengp.org.in/site, Mall ID- lddcentralindlawomenscollege@gmall.com
Ref. No. : CIWCE/B.Ed./2021-22 Date: 09/05/2022
To
The Principal,
Central India Women’s college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Intraduction to MS-Word”
for Students.

Dear Sir.

With réferen:e to the subject cited above | am looking forward to start the
Add on program for the students of Central India Women's college of Education

(B.Ed.) and Studies under your supervisior for 2 years. The duration for the
program would be 30 hrs, After successtul completion of the course we will be
provide the Certificate to the Students,

Kindly grant the permission for the same.

Thanks and Regards 1:__4“‘““ ‘
A (Shikbate.
o hrwr ‘ol PRINCIPAL
12| Tos5TED |all Canire India Wormers Colsga Of Eduaion
\ £ .I.'II Nagpur



Mehmuda Shikshan & Mahils Gramin vikas Babuddeshiva Sansihas

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhani Rallway Station, Godhani(ly), Nagour{iV.S)- 441123 Ph, /Fax: 2669506

Webiite:- wwiv.ciweengp org.infyite, Mail ID- la4centralindiawamenscollege@gmall.com
Ref. No. : CIWCE/B.Ed./2021-22 Date: 14/05/2022

To,
Asst.Prof 0t Shabarna FAnpam
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Introduction to
MS-Ward.

Ref: CIWCE/B.Ed./202V22 dated on 09/05/2022
Dear Sir.

With referénce to your letter recelved on 09/05/2022 | hereby grant the
permission to start the Add on program on "Introduction to MS-Werd” Dura tion
for 30 hrs. from 18 May 2022. :

. i

D¢ Lhabsoms ejum

Thanlks and Regards

fr :;, "Vl ]
Fn?ﬁfcm :

Centrad Ity Wonen's Callag OF Edycafion
Nagpue




Mehmuda Shikshan & Mahila Gramin vikas Babuddeshiya Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

{(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly}, Nagpur(M.S5)- 441123 Ph, /Fax: 2669506

Wiebsite:- www.clwcengp org.in/site, Mail iD- 14dcentralindiawomenscollege@gmall.com
Date :-

Circular No 2021-22

Circular

This is to inform you that the Institute is planned to conduct a certification course
an the following Topic for the academic Session 2021-22

The detalls are as:

Sr. No.  Certification / Add on Course Name Pragram Coordinator

1 Intreduction to MS-Word. m?ﬁh&bamﬁ“ﬁ“‘

The Certification course s scheduled from 18 May 2022 to 21 June 2022 duration
30 hrs. Each course. Willing students are reguested to register for the Add on
prograin at earliest. Students who are completed the courses successfully with

65% score only get certificatz from the Institute.,

Prificipa

PRINCIPAL
Genlril Indm Woman's College OF Educafinn
] [l

Date:




Mehmuoda Shikshan & Mahils Gramin vilas Buhuddeshiva Sansthn's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.B.T. WOMEN'S UNIVERSITY, MUMBAL}
Behind Godhanl Rallway Station, Godhanl{Rly), Nagpur{M.5}- 441123 Ph, /Fax: 26649506
Website:- www.ciweenep org.in/site, Mall ID- 144centralindiawomenseollegei@gmail.cam

Ref. No. Date!

Add on Program

Academic Session; 2021-22

Namea of Course introduction to MS-WORD

Duration ; 30 Hours

Course Objective |

This course intends to introduce students to MS Word software from Microsoft

Enabling students to understand basic concept of this software and make the
competitive in today’s world.

This program me also intends to introduce students to working of MS Office ad its
Intricacies so as to make them more professional in corporate world.

Course Qutcomes:-

1) Students will be able to understand this software and able to do his day
working.
2) Allow student Lo creale sim'p[e word processing documents and reports

Central Indi 'rmn'n*s Lmeg-,a Of Edusation
Ragpur




Career Contents:-

SR.Na. | Unit Contents Duration
1 Introduction To M5-Ward Definition and benafits | 2 Hours
of learning MS Word
2 Terminology and Educating studentsto | 2 Hours
Caomponents of software ;| navigate through word
environment through
famillarizing them with
terms and components.
3 Displaying various views of | Famillarizing students | 2 Hours
documents, to usage of
components practically.
4 Key points in changing look | Educating studentsto | 2 Hours
of the text concept of formatting
5 Changing look of a Enable students to 2 Hours
document understand Importance
of themes and working
with different types.
6 Presenting information via | Explaining key points in | 2 Hours
MS Word. tabutar format and plus
paints of presentations
in tabular and column
format.
7 Working on MS Ward with | Making students aware | 2 Hours
formulas’s about benefits and
ease of working via
formulas.
8 Relationship between MS Explaining students as | 2 Hours
Word and software's to how various
software's are related
and how one can
exchange and use data
from other software’s
9 Change the Relationship of | Create awareness in 2 Hours
Elements on the Page. students by displaying
'*-EHEE of fancy text and
10 students know | 2 Hours

PR %&%#}{

Comtta) Indls Wames's Coflege Of EdusyGen
Himgpor




Chart how to modify contents =
with hyperlinks and
indexes.
11 Interfacing with Intarnet. Students will 2 Hours
understand as to how
to exchange data with
other participants with
MS Word.
12 Comfortable navigation 2 Hours
13 Quick styles for more Styles to create more | 2 Hours
professional documents professional exchanga
of data between
professional usages of
different styles,
14 Correcting document and 2 Hours
proofing excharige of data,
15 MS word tips and tricks Using various tricks 2 Hours
availzble to avoid
pitfalls in formulation
of documents and
saving of time by usage
of shortcut tips
Program Co- Coordinator Pﬁﬁhﬁ) <
FRINCIPAL

Conical Il Wverts Calegs Of Edueation
Nagour




Mcehmuda Shikshan & Mahila Gramio vikos Baohoddeshiovn

CENTRAL. INDIA WOMEN'S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Gedhani{Rly), Nagour{M.5)- 441123 Ph./Fax: 2669506
Weabsite:- Swcengp.orginfsite, Mall 10- 184centralindiawomenscollega@gmall.com

Ref. No.

Academic Session: 2021-22

Date:

Add on Program - Intraduction to MS-word

Duration: 30 Hrs.

SCHEDULE
DATE DAY HRS COURSE CONTENTS

18/05/2022 | Wednesday |1 Hrs | Introduction to MS-Waord and Definition
19/05/2022 | Thursday ' 1Hrs | Benefits of learning MS-Word N
20/05/2022 | Friday 1 Hrs | Terminology and Components of software
21/05/2022 | Saturday 1Hrs | Educating students to navigate through word

environment through familiarizing them with

terms and components. |
23/05/2022 | Monday 1 Hrs | Displaying various views of document
24/05/2022 | Tuesday 1 Hrs | Familiarizing students to usage of

components. .
25/05/2022 | Wednesday |1 Hrs | Key points in changing look of the text

3 26/05/2022 | Thursday 1 Hrs | Educating students lo concept of formatting

27/0%/2022 | Friday 1 Hrs | Changing look of a document
18/05/2022 | Saturday 1 Hrs | Enable students to understaind impartance of

themes and working with diffarent types.
30/05/2022 | Monday 1 His | Presenting information vis M5 Word
31/05/2022 | Tuesday 1 Hrs | Explaining key points in tabular format and

plus points of preésentations in tabular and

column format. o |
01/06/2022 | Wedn ‘Working on MS Word with formulae’s

e -
Elidlefe
Conlrl I3 Werrme's Collize Of Edlcalion
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02/06/2022 | Thursday | 1 Hrs |Making students aware about bensfits and
case of working via formulas.

03/06/2022 | Friday 1 Hrs | Relationship between MS Word and
software’s

04/06/2022 | Saturday 1 Hrs | Explaining students as to how various
software’s are related and how ohe can
exchange and use data from other software’s

D6/06/2022 | Monday 1 Hrs | Changing the Relationship of Elements on the
Page

07/06/2022 | Tuesday 1 Hrs | Create awareness in students by displaying
usage of fancy text and clips.

DE/D6/2022 | Wednesday | 1 Hrs | Using Existing Data in a Chart B

09/06/2022 | Thursday 1 Hrs | Enable students know how to madify contents
with hyperlinks and indexes.

10/06/2022 | Friday 1 Hrs | Interfacing with Internet N _

11/06/2022 | Saturday 1 Hrs | Students will understand as to how to
exchange data with other participants with
MS Word.

13/06/2022 | Monday 1 Hrs | Comfartable navigation o

14/06/2022 | Tuesday 1 Hrs | Comfortable navigation

15/06/2022 | Wednesday | 1 Hrs | Quick styles for more professional documents

16/06/2022 | Thursday 1 Hrs | Styles to create more professional exchange
of data between professional with
professional usage of different styles.

17/06/3022 | Friday 1 Hrs | Reviewing techniques

18/06/2022 | Saturday 1 Hrs | Correcting document and proofing exchange
of data. '

20/06/2022 | Monday 1 Hrs | MS word tips and tricks

21/06/2022 | Tuesday 1 Hrs | Using various tricks available to avold pitfalls
in formulation of documents and saving of
time by usage of shortcut tips

Program Coordinator

@@h’m'b

#rincipal
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Mehmuida Shikshan & Mahila Gramin viloas Bahuddeshiva Sansthi’s

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)

Behind Godhani Railway Statlon, Godhani{Rly), Nagpur{M.5)- 441123 Ph, /Fas:
2669506

Website:- www. chweenip org infsite, Mall 1D- 144centralindiawemenscollege@gmail.com

Ref. No. ;: CIWCE/B.Ed.f2021-22 Date: 01/02/2022
To

The Principal,
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Skill Development Program”
for Students.

Dear Sir.

With reference to the subject cited above | am looking forward to start the
Add on program for the students of Central India Women's college of Education

(B.Ed.) and Studies under your supervision for 2 years. The duration for the
program would be 30 hrs. After successful completion of the course we will be
provide the Certificate to the Students.

Kindly grant the permission for the same.

Thanks and Regards

.
(Sbiale.
PRINCIPAL
Ceentr] Jfss Wemmi's Cellegi O Eduatien




Mehmuda Shikshan & Mahila Gromin vikas Bahoddeshiva Sansiha’s

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO 5.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Buhind Godhani Rallway Station, Godhani{Rly), Nagpur{M.5)- 441123 Ph./Fax: 2669506
Website:- www.ciweengp.orIn/site, Mail ID- 1ddcentralindiawomeanscollaga@gmail.com

Ref. No. : CIWCE/B.Ed./2021-22 Date: 07/02/2022

To,
Asst. Prof E:hnﬁl.ﬂlq Thawte

Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on  “Skill
Development Program”

Ref: CIWCE/B.Ed./2021-22 Date on : 01/02/2022

Dear Sir.

With reference to your letter received on 01/02/2022 | hereby grant the
permission to start the Add on program on “Skill Development Program”

Duration for 30 hrs. from 11 Feb 2022.
Shdy2eL -
Aot Py Shasde hexee

Thanks and Regards CE,L_‘ UJ.,:,_', (3
PRINCIPAL
Cesitral Iralla Wemen's Calegs Of Edurstion
Negpur




Mehmuda Shikshan & Mahila Gramin vikas Baboddeshiva Sansiha’s

CENTRAL INDIA WOMEN'’S

Al
®
25Y COLLEGE OF EDUCATION
" (AFFILIATED TO 5.N.D.T, WOMEN'S UNIVERSITY, MUMBAI)

Behind Godhanl Rallway Station, Godhani(Rly), Nagpur{M.S)- 421123 Ph. /Fan: 2669506
Website:- www clweengn.org.in/site, Mall 1D- 144centralindlawomenscollege@gmail.com
Date :-

Circular No 2021-22

Circular

This is to inform you that the Institute is planned to conduct a certification course
on the following Topic for the academic Session 2021-22.

The details are as:

Sr. No.  Cenrtification / Add on Course Name Program Coordinator

1. Skill Development Program M_M_Shﬂ;&dq-_'!h ok

The Certificition course Is scheduled from 11 Feb 2022 to 19 March 2022
duration 30 hrs. Each course. Willing students are requested to register for the
Add on program at earliest. Students who are completed the courses succassfully

with 85% score only get certificate from the Institute.

Date:

‘@ﬁﬁlﬁ e
IS

Centrol Indja Women's Cellege O Education
Magpur




Mehmudis Shikshan & Mahila Genmin vikas Bahuddeshiva Sanstha’s

)\ CENTRAL INDIA WOMEN'’S
%7 COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhanl Railway Station, Godhani{Rly), Nagpur{M.5)- 441123 Ph./Fax: 2669506

Website:- www.clweengp o infsite, Mall 1D- lddcemtralindiawomenscollege@gmail.com
Ref. No, Date:

Academic Session: 2021-22

Add on Course
Name of the Course — Skill Developmient Program
Course Code — SDP
Period: 30 hours

Teacher In charge

Particulars Number of Hours
Teaching 7
Referencing/ Self-work by 13
students
Testing 10
30

(@ikpole.
PRINGIPAL
ol finfs Weraen's Gollags (N = oo

il
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Program Outcomes

After the completion of this Add-on Program, a student will be able ta:

1. Have an increased awareness of the different skills in their profession,
2. Be acquainted with appropriate universal etiquette.
3. Develop their cognitive and non-academic skills.

Course Learning Outcomes

After the completion of this Add —on Program a student will:

* Develop an awareness of common errors in communication
* Enhance their reading, writing and listening

* Develop their debating skills in English language.

* Understand the skill of self management

* Enhance their leadership skills

* Introduce themselves in a clear and concise manner.
* Augment their public speaking skills

* Understand different ways of motivating themselves
¢ Acquired good persanal habits

¢ Be oriented about important social graces.

= Develop good Interpersonal skills

* Develop understanding of negatiation and teamwork
e Acquire knowledge of different school board

e Develop awareness of learner profiles

» Gain understanding of teacher competencies

* Beoriented about learning strategies

» Develop understanding of classroom dimension.

Ehilbate,

PRINCIPAL
Cardral India Waman's Collega Of Eduesfion
Nafgpur




Module Structure

Module 1- Language and Personality Development

Unit Detalls Particulars

Unit 1- Language Skills

il Common errors

b) Debating Skills.

c) Writing Skills

d) Reading and Listening Skills
Unit 2- Personality Development

) Self Management

b) Leadership

c} Self Introduction

d) Public Speaking.

&) Maotivation

Testing Any 2 out of the 4 assignments given

Viva- Participate in a group Discussion

Moduyle 2- Soft Skills and International Education

Unit Details Particulars |

Unit 1- Soft Skills

a) Personz| Habit.r,l

b) Social Graces
Interpersonal Skills

p§154pm e-

Contral Indlia Wernen's Collegs Of Educafion
' Nt
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Negotiation and Teamwork

Unit 2- International Education

a) Introduction to Different Board
 b) Learner Profile

c) Teacher Competency

d) Learning Strategles

e} Classroom Dimension

Testing Written- Any 2 out of the 4 assignments given

Viva- Presentatich on any Innovating learning strategy.

Module 3 - Assignments

Assignments for
Module 1

Any two from the following:

1

2

Write an essay of 500 words on the Role of
Teacher.

Write a brief self introduction with respect to a

Job interview fora teacher,
Write an essay of 500 words on Teacher as a
Leader.

Prepare a book review of about 550 words,

Assignments for
Medule 2

Write constructive feedback consisting of 10
poirits for the performance of two students in
i,ruur classroom

Write a brief report incorporating at least 5 points
of negotiation with the PTA regarding few
extracurricular activities which your school wishes
to introducs

Write & brief essay of 500 words on the different
school beards In India.

Prepare a lesson plan with an innovative strategy

on any tapic from your pedagogy.
hel &
FRINGIPAL
Ceriral [ndia Weengn's Cafladii 0) Eduestion

Bl
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Passing Criteria

Criterion

Particulars

Marks Allocated

Attendance

A minimum of 80% to be
maintained for the student to be
eligible for the Certificate of
passing

Assignments

MLA,

Any two out of the four
assignments per Module to be
complated

Total assignment for the Course-4

Marks per assignment=15

!Tnta|=4}{15 =60

Viva

| compulsory Viva for each
module

Total Viva for the caurse -2

Marks Per Viva = 20

Total = 2X20 =40

Awarding of Certificate

Students will be awarded a Certificate on the successful completion of the course.

@me e

PRINCIPAL

Orentes! fla Wersa's Cfiegs O Edursah
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Mehmuda Shikshan & Mahila Gramin vikas Bahuddeshiva Sunsihin’s

CENTRAL INDIA WOMEN'S
COLLEGE OF EDUCATICN

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Raitway Station, Godhani(Rly), NagpurlM.5)- 441123 Ph./Fax: 2669506
Wehbsite:- www ciwcengp.arg in/site, Mail ID- 144centralindlawomenscollege@gmail com
Ref. No. Date:

Add on Program - Skill Development Program

Academic Session: 2021-22 Duration: 20 Hrs.
SCHEDULE
DATE DAY HRS COURSE CONTENTS )
11/02/2022 | Friday 1 Hrs | Comimen errors

1zfoafio22 | Saturday 1 Hrs | Debating Skills

14/02/2022 | Monday 1 Hrs | Writing Skills

18/02/2022 Tuesday 1 Hrs | Reading and Listening Skilis
16/02/2022 | Wednesday |1 Hrs | Common errors

17/02f2022 | Thursday 1 Hrs | Seif Management
19/02/2022 | Saturday 1 Hrs | Leadership

21/02{1022 | Monday 1 Hrs | Self Introduction

22/02/2022 | Tuesday 1 Hrs | Public Speaking

23/02/2022 | Wednesday | 1Hrs | Motivation

24/02/2022 | Thursday 1 Hrs | Self Management
25/02/2022 | Friday 1 Hrs | Leadership

26/02/2022 | Saturday 1 Hrs | Self Introduction
28/02/2022 | Monday ' 1 Hrs | Public Speaking l
01/03/2022 | Tuesday 1 Hrs | Persopal Habits

02/03/2022 |'Wednesday |1 Hrs | Social Graces

03/03/7022 | Thursday 1 Hrs | Interpersanal Skills
mfﬂ!ﬂﬂ%ﬂq AN 1 Hrs | Negotiation and Teamwork

1 Hrs | Personal Habits

L il 4
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07/03/2022 | Monday 1 Hrs | inteodoction ta Different Beard
08/03/2022 | Tuesday 1 Hrs | Learner Profile
09/03/2022 | Wednesday | 1 Hrs |Teacher Competency
10/03/2022 | Thursday 1 Hrs | Learning Strategies
11/03/2022 | Friday 1 Hrs | Personal Hablts
14/03/2022 | Monday 1 Hrs | Personal Habits
15/03/2022 | Tuesday 1 Hrs | Social Graces
16/03/2022 | Wednesday | 1 Hrs | Social Graces
17/03/2022 | Thursday | 1 Hrs | Interpersonal Skilis
18/03/2022 | Friday 1 Hrs | Interpersonal Skilis
19/03/2022 | Saturday 1 Hrs | Classroom Dimension

i
Principal }@L
PRINCIPAL
(el Iz Womes's Coege O Educafion
LT

Program Coordinator




e ——
L p—— e ._ - — e ——— [
o e T IR e o
S A addddc dFAE sad T T o e
L5 HA s bidii dad e . T 5t
B #deid e 24 __I..mlrmuml.. L] T e EmEleyg et o %G ot
. & @FisaF F13T ) iad TR N S—— T ERYS Wep T gz
g SIS Azedd gd= N I o B T R o
= ¥ 2453433 h...-u..h”u.-llw..m.mullu llul. e L o FiTh ey w...,..r.._m__w.ﬂi_ul e S m
2 Zeidss 23333 Ya: | e +--l. I £ -
= £ £458d2 zidd 1il . T emeqE. Spidfesy — g -y
—d piddde _gadad gpi e e mem
Sgersidiemisises  — TN s ($232
e o l...q......u #1g re I.Hil..p._ F u..hl._...Hmvr.ﬂlh.tll...l [ |.| o ) T H..._Au_—.w*ﬂulﬂ £3 mwmu
STEsA s AT i im g8z o e E 14 07 R
 PTsdsiiieizivdiziad e NG 1 7 e P SERE £
e PTEAFEir=ig, 0023y % T R - R . - e E
B Y N e e e e it b 5
o .n. D ogertas —aigic S aa= = SRS TRIPFRFES AeLTeME
4 #ddais FEF s 1530 T BHE YnAEd wea4uuT
- Fi sadad ogib = i

Lius LIlZlsg

FEEp Y AIELT gas X . =S R e
T Edrzad Aszig 44 F R e - -
B 2 iasi dgedi 423 = T el epRedy
2 33=3ps dedfs 4 8= Bk D EERY WhNd ey
: Sy FATdE =ad Ty n..-_uu..-_un_ SaE Y
Folravsd piey4 g Copry wErEd Hipes
- S:g Ty Wil wefeuE
A SIS 5 e | =
L = — - (N E
e | Y. L i . 28 — o .. : ITIM.FW
== e S rraveny e e 8 LEA o i o g I:.tﬂ...-..:_-hn.m e

= tisibasy DIUARUOTY 55YSS



— et F
_—

i S
-

[ TTTTTT [T - ;
_ ol | ;_ . 0 l {5 - | |
__ iR | = :
! i A = x it et U o FaY
bbb b || e s |
) RRCH ! F{._ a2l - “ : s —wime ] B
T Tl el re Qe 403 L _ | _ Ry syl &
. .__ _._.__ _ hu_mh_u . N .ww__..___q.ber_ _.?.#_._._"_Jp..m._ lu.@ =
L s s St
| g ___ dda ___.___._ i L_,._; TR S I WeRL W) eSS SR
e .__._._.._h_ lalfalals ! »: _ ) | mteqa temdl ADE 5=
_ o i _ ___ ! oyg ,ﬂa.:w | i =5
. _r ._.__.,.._._ ﬁ. o I e | pvwE .mE_ ¢ o2
Bk “___ J30 .u_:c_t_ ____ 1] = - 1 |l Y Aol T 3
] Uy T_._ ,__.:._ 3 ____E_ L o o ) (S~
R ”.__E._ %_.__.E_“ s ._r_..r.__: | ®vesioqa guledi a8
L] a7 il | o 1 “avieylien ek [
_ H __i._r__._....:__w“ tr___._.m_,.m d) | {11  Mew kel [ &
ﬂ un,___.. E.__....___..__L =4 __E - - Fomicokbyg — Wan I
I L e R Peouesy  wous | ) g
1 .,_& JJ h.__.__‘.:?_._.r_.p._ 49 o B
BRRRCI LD RSH ¥R P ] L BrnlE ysoy
L alaaa g il | ] B e
i __._._____.-___L..___ Lf-ﬂqh_ﬁ_ -._TL_u— i .v.ﬂ_ﬂ._..r__.___ﬁ Thys
__r__.Et..._ Wy g . o
ol bl i Vil Wity
1 ...__._.._._.._._.. u.._..__.__h._ ._.__.“.__ i XuTFE_.u by
L ._-._,...,_a.._ L.____..____,_.. .__mf = Spusies A Iy 3em |
vl ddad e .:_: J _ pvd tory gy
3D s g 11 [ PR
b _1_._ [ __...-L .-___._ _—ﬂ fu|s ,..h..-..,._.t = — -
. SRR i 3
b . | ' | [} ._. A e
TRE AR | I R . [ dﬁ. ERVE waw il st oY
cALERRGRRRYRRE R RTARRINURER 4 B T (e -s,ﬁu.._..._.h..._. R
- =k e g | _+ 4 _mh.r...\_.._ ..H 1 il _ - _.-
I o e R R o oy ey B (11
I ey : W s e bwwﬂm.qam___ DAUIPUINY [RONDL

. e

]



| | 1o
1 ] _ | _ _ | .— |
|
il A1 '_.__- L.L..— AL 1- Al _“_..—r -._ i * ] nrn_a.“ i __ ! w_f.._:....___r._ 5 | ALL LI "
SRR A U A L R LR Y .____.__... _ b G MW i
ar .__._ R T R R S AR R AN v, AW Yy m
L ] [ b L __ MU R LT A TR R | Veassg Ay, ) S =B
__.nr_- _.—. h _ +- -.— -__.—_ .' .__ __F. _ ._._u ..u.—r__ .u -..._.— ] u - #.-_.um.._'.-.-._ ...m.hn_-.r- —._.r._.f_.F -“....k..-.-._.ﬂ#rﬁ.u..—..-ﬂ i l.w.r m
S e B L L ] o O R _ R T T ST (T o -
i b ] LA ] T E L I SRS 7 18 1L (ALY Ll ¥ % W =
Ardlalal bl MLt Hat it alal o fafalabalala __.__ Jh A WA MRy o mr___.._w
dag L alafs DY o IS _._,_ el LIRTICRS PRI ; = m
SIRTRAARRRER RN MA) ._..ﬂ.u.._.__.—.-.——_..__.*. _-r_h.______ 1__._._._.... ket i M
IS E TR 1 R Y YR VT T iy =
L] e L] b o it L _:_f_T ONERN LT B LCE Y ., W
R B R i R ST 08 Lk L | L EU T PRTTREN W
AR _.h-.:u._—ﬁ__ L TR Ll _.-_:_ I bty e gy _
AP AR o VIR b IR WOHWRINT . b
'L AL el 3 __.- W b i .ﬂ_.._... vaaa PRIV L s s N |
SN LR R R R F 1 S (Y RN T Wi : .
| | i o M ik - LIRS T L ._ur.._ﬂ_. Hh
m______.”__..u__ .__"__ ,“ " ”___." _."_ _.."_ ” ._m.._ | ._._ “ﬂ .__ 4 -—Jq_“*_“ | __...—.__....—._. Wty drpahanovg
Y L. [ i H B i * -‘ 1 ; 1 v iy Y Ll
_.__.—.r.—._. N _____..u. TN .-_“ __ “_____ _u L___-___.._._ | DL S I R R
1 _ o ol it .h_._Z__— ' .__.__.._ 1 U LT T
AP b RN el Il __._.__;___- L X
_ | 1 ! .—.r—...._d .r.._.__....r-... Yo by
adlalab sy Malabal Tabakapaly g Doy :
il ULEINEE KL _ *. .#._ LR A Paesninl Wit
___ I q- | ._ —-—.r— L.— | .__—.r.—m._- _‘-—"_._.-._ 1 .:.._...LJ_H g R L LT
—._w..‘ .___.- .-.—..:.-.._ ...——”____ ._. ] -t _— L _._“__h.___“— l q.h.___.._ _u L | TR LR gy
i 0 af 1] \ (" U b,
O U 1 e R S LTI RO R T WiPs AT i ey
RN | I
_____. _h_ _ _“
Liael
“_ ' e dutig fina L B R 0 U e _ ! __. _
i R i A I ik
s wilkeny) S8 Sl SO R Y oL
Lo .f.— Ik ] ..--L .n..... : o - s




_

-
T

: - 8
]

J _ u_rw mT 4 FheMiy ESGTF.:L_
did] 1 alagl h h\ﬁrﬂ.n_.#_ Wby en g,
i ._nﬁ eIt Loym  oleesiy
a8 __._ﬁ_.__ )| Tropboys  Wueygryg
dldldidla Al PRLBL il Yy
Mo atafdltg LT S AT
)" .._ﬂ o) s Tiye  YEng
Jididlaiad )M Praueg _..:__.......u...__..._.
LIl ptalaled

Sbnaivty  wlhes druy
. = vl Ll R
H B A atata Al

: WannSivYyp udasg
Al (ot b .d._..:nq._u.,ﬂﬁ_._...... Wonk g

d e bdes

ol AL Thattantuyg WY

| AL | 4 Witvten = LT

Al Do NG

P Ml MnYs  ysen

M ____ d ety LAk ey

wad i iy wasuys
Al

b, Ak
bt fig Sehitooug)

A Hupleotpy oy
L1 Fuseyfl Ghur,
it pratbond  Gprspey
WEREE ..____u. i h::...:.#:___... 3 LT
TM},___” i «IF I £ [
A Rl TR A [ - ahiuie s >
3t ..__Tm_.h.,m ; u:.._ I [ e fim i el et | At
LR LI ’ p——" =haablod ¥
= L : Sheg :|.1LT_.__._& w.m.; d_- L. ¥ 4 ® iy 4 el .M y
o L WP & e | A
J_._.»...lfﬂl..uhk.f o 1O .__.__ B R . .
ey A ey S L . ' i w1
E:.cﬂﬂ__:._.i___.,ur____u o RO T P b [JoiR—1adh
' ar ansifiogy osuopua )y jooyos



Mehmuda Shikshan & Mahila Gramin vikas Bahoddeshiva Sanstha's

)\ CENTRAL INDIA WOMEN’S
+“) COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)

Behind Godhanl Rallway Station, Godhani({Rly), Nagpur{M.S)- 441123 Ph. [Fax:
2668506

Website:- www clweenigp orp infsite, Mail ID- 1d4acentralindlawornenscollage®gmail.com

Ref. No. : CIWCE/B.Ed./2021-22 Date: 04/03/2022
To

The Principal,
Central India Women’s college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Financial Literacy” for
Students.

Dear Sir.

With reference to the subject cited above | am looking forward to start the
Add on program for the students of Central India Women's college of Education

(B.Ed.) and Studies under your supervision for 2 years. The duration for the
program wauld be 30 hrs. After successful completion of the course we will be
provide the Certificate to the Students.

Kindly grant the parmission for the same.

@?'u. i) e

Thanks and Regards Caseil Ingé s g
il Inge Wommn's Cullagy O e
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Mehmunda Shikshan & Mahila Gramin vikas Bahoddeshiva Sanstha's

CENTRAL INDIA WOMEN’S

A7
53 COLLEGE OF EDUCATION

Behind Godhanl Railway Statian, Godhani(Rly), Nagpur{M.S)- 441123 Ph,/Fax: 2669506

Website: www ciwcengp,orein/site, Mail ID- 184centralindlawomenscollege@gmail.com
Ref. No. : CIWCE/B.Ed./2021-22 Date: 08/03/2022
To,

Asst.Prof  VauaShali Rarue q
Central India Women's college of

Education {B.Ed.) Godhanl Nagpur.

Subject: Permission Granted to Start the Add on program on
“Financial Literacy "

Ref: CIWCE/B.Ed./2021-22 Date on ; 04/03/2022
Dear Sir.

With reference to your letter received on 04/03/2022 | hereby grant the
permission to start the Add on program on “Financial Literacy” Duration for 30
hrs, from 12 March 2022,

V. Banged

| =

Perih P-?r) Vasshali 'I?_}i‘l‘naﬂ*:}

Thanlks and Regards

Pﬁ}gﬁ’?ﬂ&

Conteal Indta Womer's Callage OF Eduzation
Wagpur




Mehmnda Shikshan & Mahila Geamin vikas Bahuddeshiva Sanstha's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhanl Rallway Station, Godhani[Rly), Nagpur{M.5}- 441123 Ph, /Fax: 2669506
Website:- wrw ciweengp arg.in/site, Mail ID- 144centralindiawomenscollege@gmail com

Date :-

Circular No 2021-22

Circular

This is to inform you that the Institute is planned to conduct a certification course
on the following Topic for the academic Session 2021-22.

The details are as:

Sr. No.  Certification / Add on Course Name Program Coordinator
1. Financial Literacy Mﬂé@)@}é‘ﬂ ) Bans e

The Certification course i schaduled from 12 March 2022 to 19 April 2022
duration 30 hrs. Each course, Willing students are requestad to register for the
Add on pragram at earliest. Students who are completad the courses successfully

with 65% score only get certificate from the Institute.

Date:

o
F&%Iéé}gﬂj =
PRINCIPAL

Cenirel India Women's College Of Education
Wapur




Mehmuda Shikshan & Muhila Gramin vikas Bahuddeshiva Sanstha's

)| CENTRAL INDIA WOMEN'’S
=7 COLLEGE OF EDUCATION

N _

2 (AFFILIATED TO 5.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly), Nagpur{M.S}- 441123 Ph, [Fax: 2669506
Website:- www clweengp orgin/site, Mall ID- 184centralindiawomenscollege@@gmall.com

Ref. No. Date:

Academic Session: 2021-22

Add on Course - Financial Literacy
Name of the Course — Financial Literacy
Period: 30 hours

Teacher- In charge

Particulars Number of Hours
Teaching 10
Referancing/ Self-work by 12
students
Testing 8
Total 30

@hihn! e
PRINCIPAL
Canlral India Women's College Of Educstign

Neggo




Program Qutcomes

After the completion of this Add-on Program, a student will be able to;

1. Manage their finances by learning about financial planning
2. Inculcate saving habits
3. Improve their understanding of financlal products to effective use of

financial services

Course Learning Dutcomes

After the completion of this Add —on Program a student will:

Develop an awareness of financial concepts and personal finance
Budget their money

Maintain a financial diary

Manage their maney proactively

Plain their finances ahead of time

Know how to plan for and dezl with financial emergencies
Avaid debt traps

Inculcate good banking habits

Understand the importance of saving

Advantage with saving with banks

Be aware of varlous facilities provided by bank

Be aware of deposit and credit products

Be awars about different types of borrowing

Benefits of borrowing from bank

PRINGIPAL
Central India Wormen's Cullega Of Eduealion
Natpur




Module Structure

Maodule 1- Managing Your Finances

Unit Details Particulars

Unit 1- Basic Concepts

a) Income and saving
b) Expenditure

c) Investment

d) Debt

| Unit 2- Personal Finance

a) Financial Planning

b) Maintaining a Financial Diary

c) Maintaining Expenditure

d) Avaiding Debt Traps

Testing Any 2 out of the 4 assignments given

Viva- Participate in a group Discussion

| Module 2- Increasing your Saving

Unit Details Particulars

Unit 1- Saving.

a) Importance of saving

b) Method of increase saving

c) Creating an Emergency Fund

18 Coy

£
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d} Modes of storing/ Investing Saving

Unit 2- Savings with banks

a) Benefits of Savings with banks

b) Interest

c) Types of Deposit Accounts

d) Electronic Benefit Transfer

Testing Written- Any 2 out of the 4 assignments given
Viva- Presentation on ant one topic of choice

Module 3- Smart and Effective Borrowings

Unit 1- Borrowings

a) Differences between Income and Credit
b) When to Borrow?

c) Seurces of Borrowing

d) Common Mistakes to Avoid

Unit 2- Borrowings from Bank

al 8enefits of Borrowings From banks

b) Types of Loans

c Process of Acquiring a Loan

) | Cost of Borrowing from Bank

Testing Written- Any 2 out of the 4 assignments given

Viva- Case study salution Presentation

Module 4- kssignments..

Assignmen
Module 1

a 500 word assignment on two fram the following:

PRINCIEAL
Central India Womes's Colage Of Education
Meapur




. Write out a hypothetical case of an individual with

- Write out a monthly Breakup of your expenses

. Write out a financizl diary for yoursalf for

high debt. Use all the basic concapts and explain
conditions lad this person ta be in debt.

for yourself, Assuming you make Hs, 20,000/-per
month,

duration of two weeks.

Write a financial plan for helping person a getting
out of Rs.50000/- debt. Their monthly salary is
10,000/- fixed expenses is Rs.5000/- consider
other living expenses and plan for how they can
get out of debt in the shortest time period
possible,

Assignments for
Module 2

Any a 500 word assignment an two from the following:

1

e

. What are the benefits of saving with banks?

. What are the different types of deposit accounts?

Write about the importance of saving and what
are some wavys Lo increase your savings.

Create = plan to make an emergency fund for
vourself..

Compare bank interests across 2 differant banks,
one nationallzed and cne private.

Write the purpose of each,

Assignments for
Module 3

Any a 500 ward assignment on two from the following:

1

2

What are the various modes of barrowing? Write
the advantage and disadvantage of each.

Write about the common mistake to avoid while
using a credit card? What are good habits to
follow when using a credit card?

Write about the various kinds of loan available
and thelr approximate interest rates.

Imagine hypothetical person B has to take a
student loan for further education abroad, Write
the process from application to remittance of the
loan.

Sl e
PRINCIPAL
Central indla Women's College Of Educefion
Miigjgzar



Passing Criteria

Criterion . Particulars: Marks Allocated

Attendance
A minimum of B0% to be N.A,
maintained for the student to be
eligible for the Certificate of

passing

Assignments Any two out of the four Marks per assignment=10
assignments per Module to be
completed _ i Total = 6X10 =60

Total assignment for the Courge-6

Viva 2 compulsory Viva Marks Per Viva = 20
Total Viva for the course -2 Total = 2X20 = 40
Awarding of Certificate

Students will be awarded a Certificate on the successful cornpletion of the course.

é\wh a)e
PRIMCIPAL
Coutral Indks Women's ﬁiﬂﬂnﬂiﬂmn
Kegpur




Mehmuda Shikshan & Malila Graomin vikas Baluoddesbovn Saosiha’s

CENTRAL INDIA WOMEN'S
COLLEGE OF EDUCATION

7R
5--?
"%

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhani Rallway Station, Godhani[Rly), Nagpur{M.S}- 441123 Ph. [Fax: 2669506
Website:- www. ciweengp.orain/site, Mall ID- 144centralindiawomenscollege @gmail com

Ref, No,

Academic Session: 2021-22

Date:

Add on Program - Financial Literacy

Duration: 30 Hys.

SCHEDULE

DATE DAY HRS COURSE CONTENTS
12/03/2022 | Saturday 1 Hrs | Managing Your Finances
14/03/2022 | Monday 1 Hrs | Basic Concapts -Income and saving
15/03/2022 | Tuesday 1 Hrs | Expenditure
16/03/2022 | Wednesday | 1 Hrs | Investment
17/03/2022 | Thursday 1 Hrs | Debt
19/03/2022 | Saturday 1 Hrs | Personal Finance -
21/03/2022 | Monday 1 Hrs | Financial Planning
22/03/2022 | Tuesday 1 Hrs: | Maintaining a Financial Diary
23/03/2021 | Wednesday | 1 Hrs | Maintaining Expenditure
24/03/2023 | Thursday | 1 Hrs | Avaiding Debt Traps
25/03/2022 | Friday 1 Hrs | Increasing your Saving
26/03/2022 | Saturday 1 Hrs | Importance of saving
28/03/2022 | Monday 1 Hrs | Method of increase saving
29/03/2022 | Tuesday 1 Hrs | Creating an Emergency Fund
30/03/2022 | Wednesday | 1 Hrs | Modes of storing/ Investing Saving
31/03/2022 | Thursday 1 Hrs | Savings with banks
01/04/2022 | Friday 1 Hrs | Benefits of Savings with banks
04/04/2022 | Manday 1 Hrs | Interest
05/048/2022 Types of Deposit Accounts

Pgl‘ﬂ?&'f?"“’
Ceniral i Woman's College OF Edyeation
Magpur



06/04/2022 | Wednesday | 1 Mrs | Electronic Benefit Transfer

07/04/2022 | Thursday 1 Hrs | Smart and Effective Borrowings
08/04/2022 | Friday 1 Hrs | Differences between Income and Credit
09/04/2022 | Saturday 1 Hrs | When to Borrow?

11/04/2022 || Monday 1 Hrs | Sources of Borrowing )
12/04/2022 | Tuesday 1 Hrs | Common Mistakes to Avoid
13/04/2022 | Wednesday |1 Hrs | Unit 2- Borrowings from Bank
15/04/2022 | Friday 1 Hrs | Benefits of Borrowings From banks
16/04/2022 | Saturday 1 Hrs | Types of Loans

18/04/2022 | Monday 1 Hrs | Process of Acquiring a Loan
19/04/2022 | Tuesday 1 Hrs | Cast of Borrowing from Bank

@'ﬁ?&d e

Principa
PRINCIPAL
Centra) Tocis Wemea's Colage Of Education
Magpur

Program Coordinator
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Mehmuda Shikshan & Muhila Gramin vikns Bahuddeshiva Sanstha's

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly), Nagpur{M.5)- 441123 Ph./Fax:

r.‘““i %
é‘%%m

2669508
Waehbsite:- wyw.ciwcengo org.in/site, Mall 1D- 144centralindiswemenscollege@gmail.com
Ref. No. : CIWCE/B.Ed./ 2019-20 Date: 25/01/2020
To
The Principal,

Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Introduction to Google
Apps” for Students.

Dear Sir.

With reference to the subject cited above | am looking forward to start the
Add on program for the students of Central India Wamen's college of Education

(B.Ed.) and Studies under your supervision for 2 years. The duration for the
program woutld be 30 hrs. After siccessful completion of the course we will be
provide the Certificate to the Students.

Kindly grant the permission for the same.

Thanks and Regards g !
hiiale
PRINGIPAL
Caniral India Wonten's Collags Of Educafion
N

T ]




Mehmuda Shikshan & Mahila Gramin vikas Babuddeshiya Somstha's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATEDR TO S.N.D.T, WOMEN'S UNIVERSITY, MUMBAID
Bakind Godhanl Railway Station, Godhani(Rly), Nagpur(M.5}- 441123 Ph./Fax: 2669506
Website:- www clweengp arg Inj/site, Mall 1D- 1a4qcentralindiawomenscollzgef@gmall.com

Ref,. No. : CIWCE/B,Ed./ 2019-20 Date: 31/01/2020

To,
Asst.Prof D2 Shhakang F\mqm
Central India Women’s college of

Education (B.Ed.] Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Intreduction to
Google Apps”

Ref: CIWCE/B.Ed./2019-20 dated on 25/01/2020

Dear Sir.

With reference to your letter received on 25/01/2020 | hereby grant the

permission to start the Add on program on “Introduction to Google Apps”
Duration for 30 hrs. from 3 Feb 2020,

(5I“L'dﬂ-n} e
_  PRINCIPAL
Centre! India Women's Collage 01 Edueatien

Negpur

Thanks and Regards




Mehmuda Shikshan & Mabila Gramin vikns Bahuddeshiva Sanstha's

3\ CENTRAL INDIA WOMEN’S
\E/) COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAIL
Behind Gadhani Rallway Station, Godhanl{Rly), Nagpur{M.5}- 441123 Ph./Fax: 2669506
Websita:- www. ciwcengo. org in/site, Mail 10- 1ddcentralindlswomenscollege@gmall.com

Ref. No. Date :-

Circular No 2019-20

Circular

This Is to inform you that the Institute is planned to conduct a certification course
on the following Topic for the academic Sessian 2019-20

The details are as:

5r. No.  Certification / Add on Course Name Program Coordinator

1, Introduction to Google Apps D& Shabana H‘EI‘*“"

The Certification course is scheduled from 3 Feb 2020 to 20 March 2020
duration 30 hrs. Each course. Willing students are requested to register for the
Add on program at =arllest. Students who are completed the courses successfully

with 65% score only get certificate from the Institute.

Shiln)
F"rIFi@F’."LLWI =

Ceniral [ndis Women's Coflege Of Educatioh
Negjur

Date:




Mehmudn Shikshan & Mahila Gramin vikas Bahuddeshiya Sanstha's

S\ CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFEILIATED TO 5.N.D.T. WOMEN'S UNIVERSITY, MUMBAD
aehind Gadhani Rallway Station, Godhani(Rly), Nagpur(M.5)- 441123 Ph, /Fax: 2669508
Website:- Wwww.ciweerigp.org.infsite, Mali 1D- 34dcent ralindiawomenscollege@gmail.com

Ref. No. Date:

Name of the Course- Introduction to Google Apps

Course Code; VACGA

Period: 30 hours

Particulars Number of hours
Teaching 10
Referencing/ Self-work by 12
students
 Testing 10
Total 32

N . Program Qutcomes:

After the completion of this Add-an Program, a student will be able to:

e Tolearn about Google apps.
Course Learning Outcomes

After the completion of this Add-on Program, a student will have an
understanding about:

@uﬁhm‘ >
PRINCIPAL
Gantral fndfa Woniesis Colege Of Educabion
hagpur



* Google calendar
¢ Google drive

e Google does

¢ Google sheets

* Google slides

* Google meet

Module Structure 1:
Unit 1: Learn about Gmail

In this unit you will learn about Gmall, Google’s based email service
that allows you to access your messages from any computer or device
with just a web browser. Explore common action that can be applied to
a Gmail message, and how to organize your mall using Gmail labels.
Discover common Gmail settings and features, and learn how to
customize your Gmail Inbox to suit your way of working.

Unit 2: Google Calendar and Google Meet and chat

This unit will help you to with Google Calendar, you can quickly
schedule meetings and events and get reminders about upcoming
activities, so you always know what's next Learn how to create and
manage Google Calendar events. Expand your knowledge on how ta
create additional calendars, share your calendars with others, access
other calendars in your organization, and more Google Meet and Chat
can help you better communicate, exchange ideas, and share resources
with your team wherever they are. Explore Google’s video canference
and chat software included with Google Workspace. By the end of the
course, you will be able to create and manage video conference
meetings, set up chat rooms, and more,

PFE‘I‘N%{:{;:?MJ&

Centa bt Vs Coleg Of Etcao
Nagpyr




Unit 2: Learn about Google Drive

Inv this unit you will learn about Google Drive to keep all your work in
ane place and access your file from any device using Google Drive. In
this course, you will learn how to navigate your Google Drive as well as
explore the sharing option available to dully leverage the collaboration
capabilities of Google Workspace.

Module Structure 2:
Unit 4: Google Docs

This unit will help you to learn about Google Docs, which enables you to
store your documents in the cloud and access them from any computer
or device. Practice skills such as creating, editing, sharing, and
customizing documents,. Discover the capabilities of working in real
time with others to share, edit, and iterate your documents,

Unit 5: Learn about Google Sheets

In this unit you will learn about Google Shests, you can create and edit
spreadsheets directly in your web browser-no special software is
required. In this course, learn the foundations of creating and
formatting spreadsheets and better using your data. Explore how
Google Sheets makes it easy to collaborate with your team, clients, and
others wherever they are.

Unit 6: Learn about Google Slides

This unit will help you to leverage Google Slides to create and present
professional presentations for sales, projects, training modules, and
much more. Explore the foundations of the tool as well as how to
enhance your slides by adding t ges, charts, Check out the

many features of Google Sli am collaboration easy,
E
PR !PALuﬂll €
Contral Incis Weiten's Colage OF Bauation
hlegpur




MODULE 3- ASSIGNMENTS

Assignments for Attempt all the following

Module 1 and 2 1. Practically demonstrate all the Gaogle
2pps and create

2. Send an email

3. Create a Google

4, Google calendar

5. Google sheets

6. Google slides

7. Google drive

Passing Criteria
Criterion Particulars Marks Allocated
Attendance
A minimum of 80% to be NLA.
maintalned for the student to be
eligible for the Certificate of
passing
Assignments Completion of both assignments | Marks per assignment=20
per Module Is Mandatary.
Total assignment for the Course-4 | Total = 4X15 =60
Viva | compulsory Viva for each Marks Per Viva = 20
module
Total = 2X20 = 40
Total Viva for the course -2
Awarding of Cantificate
T .
Students will be awarded a Carti iccessful campletion e Course,

PRINGIPA
Central ingig Woimer .
e Colege o
Nogpur 98 Ul Educafion



Mehmuda Shilshan & Mahila Gramin vikas Baboddeshiva Sunstlia’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBALI)
Behind Godhani Railway Station, Godhani{Rly), Nagpur{M.5})- 441123 Ph./Fax: 2668506
Wehsite:- www ciwcengp.org infsite, Mall 1D- 144centralindiawomenscollege@gmail.com

Ref. No. Date:

Add on Program - Introduction to Google Apps : VACGA

Academic Session; 2019-20 Duration: 30 Hrs.
SCHEDULE
DATE | DAY HRS COURSE CONTENTS
03/02/2020 | Monday 2 Hrs | Information — Gmall, Google calendar,
Google drive,
04/02/2020 | Tuesday 2Hrs | Information — Google does, Google sheets,

Google slides, Google meet

05/02/2020 | Wednesday | 2 Hrs | Learn about Gmall

06/02/2020 | Thursday 2 Hrs | Google's based emall service

07/02/2020 | Friday 2 Hrs | Google Calendar and Google Meet and chat
08/02/2020 | Saturday 2 Hrs | Manage video conference meetings, set up
chat rooms, and more,

10/02/2020 | Monday 2 Hrs | Learn about Google Drive

11/02/2020 | Tuesday 2 Hrs | Google Docs

12/02/2020 | Wednesday | 2Hrs | Practice skill such as creating, editing
sharing and customizihg documents
13/02/2020 | Thursday 2 Hrs | Learn about Google Sheets

14/02/2020 | Friday 2 Hrs | Google Shests makes it easy to collaborate
with your team, clients, and others
wherever they are

15/02/2020 | Saturday 2455 (dgam about Google Slides

| 18/03/2020 | Wednesday J 2 your slides by adding tables,.,

(:‘?3'( AFFILETED F‘;fﬁl*df‘*ﬂfe
=\ TOSHNDT PRINCIFAL

AN Canlral Indiz Womai's Collage OF Edutalion
N Hagpir



images, charts, Check out the many features
of Google Slides that make team
collaboration easy.

19/03/2020 | Thursday 2 Hrs | Practically demaonstrate all the Google apps
and create
20/03/2020 | Friday 2 Hrs | Practically demonstrate Send ah amall

Program Coordinator

@uﬂhq e
Principal
PRINCIPAL
Central Ingia Womes's Coliage Of Eduigation
hamsyr
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Mehmudn Shikshan & Mabily Gramin vikas Bahuddeskiva Sanstha's

CENTRAL INDIA WOMEN?’
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Railway Station, Godhani(Rly), Nagpur{M.5)- 331123 Ph.fFax:
2669506

Wahsite:- Wi clweengp o in/site, Mail 1D- Immntmlrnﬂlmumens:ﬂﬂeﬂ@gmaE_Lu:um

N
>

Ref. No. : CIWCE/B.Ed./2019-20
To

Date: 23/09/2019

The Principal,
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Reguest to Start the Add on program on “Drama In Teaching” for
Students,

Dear Sir.

With reference to the subject cited above | an loaking forward to start the
Add on pragram for the students of Central India Women's college of Education

(B.Ed.) and Studies under your supervision for 2 years. The duration for the
pragram would be 30 hrs, After successful completion of the course we will be
provide the Certificate to the Studsnts.

Kindly grant the permission for the same.

Thanks and Regards =
I SN 1.
e ) Shilfsafe
(.'.f:l o |8 PRINCIAL
| “alth JI&:] Crntral Indiia Wamen's Cidlage OF Efpestihn
\ ':".-”. n" ! Mannur



Mehmuda Shikshan & Mahily Gramin vikas Bahuddeshiva Sanstha’s

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBALD
Behind Godhani Railway Statlan, Godhani{Rly), Nagpur(M.S)- 441123 Ph./Eax: 2663506

Webslta:- www, ciween infsite, Mall 1D- 144centralindiawomenscollege@gmall.com
Ref. No. : CIWCE/B.Ed,/2019-20 Date: 28/09/2019
To,

Asst. Prof ReXha \ale

Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Drama In
Teaching"

Ref: CIWCE/B.Ed./2019-20 Date on : 23/09/2019

Dear Sir.

With reference to your letter received on 23/09/2019 | hersby grant the
permission to start the Add on program on “Drama In Teaching” Duration for
30 hrs. from 03 Oct 2019.

| F\E.l‘lhu. Y. [.-LQJE'__

Thanks-and Regards ;
helale
FRINCIPAL
Central India ﬁ‘mer Caliege OF Eduication

Wagnur




Mehmuda Shikshon & Mahils Gramin vikas Bahoddeshiva Sansthy's

CENTRAL INDIA WOMEN'S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAID
Behind Godhani Railway Station, Godhani[Rly), Nagpur(M.S)- 441123 Ph./Fax; 2669506
Website:- viww clweengp org in/sita, Mall 1D- 184centralindiawomenscollege@gmail.com

Date :-

N

Cireular No 2019-20

Circular

This Is to inform you that the Institute is planned to conduct a certification course
on the following Topic for the academic Session 2019-20,

The details are as:

5r. No.  Certification / Add on Course Name Pragram Coordinatar

1. Drama In Teaching 4 ﬁl}_@h!g_&ﬁhg i<ale

The Certification course is schedulad from 03 Oct 2019 to 07 Nov 2019 duration
30 hrs. Each course. Willing students are requested to register for the Add on
program at earliest. Students who are completed the courses successfully with

65% score only get certificate from the Institute.

Date:

Pri Vinal ¢

IPAL
Central India Womeny College OF Edveation
Magpur




Mehmuda Shikshan & Mabila Gramin vikas Bahuddeshiva Sanstha's

COLLEGE OF EDUCATION

' (AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBALI)
Behind Godhani Railway Station, Godhani(Rly), Nagpur{M.5)- 281123 Ph, /Fasx: 2659506

Website: www clweengp.org. in/site, Mail ID- 144centralindiawomenscollege @gmail.com

Ref. No., Date:

Academic Session: 2019-20
Course Title: Drama In Teaching: (35 Hours)

Purpose: This module alms towards Drama as a performing art, an outlet
for self-expression, and a way of learning, Drama i an effective learning toal

because it involves the student intellectually, physically, soclally, and emotionally.

Activities in improvisation, pantomime, play-making, and scene re-enactment
serve to develop the creative potential in the participants and hitlp to develop
eritical thinking skills; Dramatic Arts education Is an impartant means of
stimulating creativity in problem solving, It can challenge students’ perception
about their world and about themselves. Dramatic exploration can provide
students with an outlet for emotions, thoughts, and dreams that thay might not
otherwise have means to express, A student can, if only for a few moments,
become another, explore a new role, try out and experiment with various
personal chaice and solutions to very real problems-problems fram their own life,
or problems faced by characters in literature or historical figures, Participation in
drama activates provides the teacher with another way to assess the student.
Through dramatic play, students reveal how they arganize ideas, solve problems,
work in a group, deal with conflict, and use their imagination Observing how
students dramatize an event offers valuable Insightinte how they percaive,
interpret understand, and analyse the materizl at the core of the lessan. Drama
has many practical classroom application for teaching curricular material,
Important concepts, ideas, events, and people can be dfamatized through
improvisation, pantomime, an yumlmggltn stimulate interest, convey

Cainriral India Women's Colaus OF Eif)
Hagom

CENTRAL INDIA WOMEN'’S

EEDA



knowledge, gain comprehension, and improve retention. Drama I5 & teaching that
allows students to participate, demanstrate, and observe in a “controlled non-
threatening, environment. In other words, it provides traditional” opportunity far
students to learn and to demonstrate learning the same time, drama helps
students get In touch with their creativity and spontaneity as well as to develop
confidence in the expression of the their ideas.

Programme Outcomes:
After the completion of this Add-on Prograimme, a students will be able to -

* Developing the imagination and creativity

* Fostering critical thinking and problem-solving skills

* Exploring and evaluating ideas

* Discovering positive ways of deaiing with conflict

* Expressing feelings and interpreting the feelings of othars
* Enhancing communication skills

¢ Improving literacy skills

Course Learning Outcomes
After the completion of this Add-on Programme, a student will:

Specific: The learning outcome should be well defined and clear. It states
exactly what will be accomplished.

Measurable: The learning outcome should provide a Benchmark or target so that
the institution can determine when the target has been reached, by how much it
has been exceeded or by how much it has fallen short.

Agreed Upon: Important stakeholders must be in general agreement with
the institution’s mission, goals and learning outcomes. Stakeholders may include
university, school administration, faculty, students, alumni and/or community
members.

Realistic:Learning outcomes should bie reasonable given the availabie
resources. Learning outcomes should neither be cays nor impossible to attain, but

somewhere in between .
@1J@mf e

P IOAL
Central Indii Visee's Callego Of Educatign
Nagpur




Time-Framed: A learning outcome should include a specific date by which it will
be completed. It is important to allow enough time to successfully implemant the

steps needed to achieve the vhjective, but not so much as to elicit

procrastination.

Module Structure

MODULE 1- Drama in Teaching and Personality Development

Unit Details | Particulars

Unit 1- Drama in Teaching

a) Team-Oriented
b) Tolerance

c) Empathy

d) Reinforce

Unit 2 - Personality Development

a) et a personal development goal which requires extensive

practice and dedication

An effective way to bring forth the thoughts and feelings of an

b) introverted Individual
cl Character Buliding
d} Set Principles and Discipline
&) Build Empathy
@hilha)e.
PRINCIPAL
Certiral India Womerl's Collage Of Educstim

e



Any 2 out of the 4 assignments given
Testing Viva- Participate in a debate activity

MODULE 2 - Drama in Teaching Skills and International Education

Unit 1 - Drama in Teaching Skills

al Patience and unﬁerstandlng

b) Creativity for class exercises and wo rkshiops
c) Minage stressful situations

d) Communication and [nterpersonal skills

Unit 2- International Education

l

) Patlence and understanding

b) Learner Profile

c} The Effect of Drama Education on Prospective Teacher’s
Craativity

d) Mine (Pantomime)

e) Problem solving and decision- making activities

Testing Written— Any 2 out of the 4 assignments gven
Viva- Presentation on any one innovative learning strategy

MODULE 3- ASSIGNMWNTS

i l{l-l{‘".'! 3
PR NCIFAL ﬂk
Contral India Wemon's Coffegn OF Edupsin
Kegpu




Assignments | Any two from the following

for Module 4 write an essay of 500 words on Drama in Teaching

1 5 Write an essay of 500 words on drama in teaching
impact In education.
& Prepare a book review of about 550 words

5. Write constructive feedback cansisting of 10 points for

Assignments the performance of Drama in Teaching.
for Moduie 6. Write a brief report Incorporating at least 5 paints of
2 negotiation with the PTA regarding few extracurricular

activities which your planning. Execution and Monitoring
Development and progress wishes 1o introduce.

7. Write a brief essay of 500 words on the different Drarma in
Teaching work boards in India

8. Prepare a lesson plan with an innevative strategy on any

topic from your pedagozy.
Passing Criteria
Criterion Particulars Marks Allocated
Altendance A minimum of 80% to be
malntained for the studentto | N.A.
be eligible for the Cettificate of
Passing
Any two cut of the fqur
Assignments assignments per Module to be | Marks per
completed assignment =15
Total assignmants for the Total =4x15 =60
Course-4
| compulsory viva for each Marks per viva =15
Viva module Total viva for the Total = 2x20 =40
Course- 2
Awarding of Certificate

Students will be awarded a Certificate an the successful completion of the Course.

| Fnﬁ;{ﬁﬁ%’d -

Cenlial India Womerts Codgs O Educaten
Nagpor




Mehmuda Shikshan & Mahila Gramin vikas Babuddeshoya Sanabo’s

CENTRAL INDIA WOMEN'S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN"S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly), Nagpur{M.S}- 441123 Ph./Fax: 2669506
Website:- www ciwcengp.org.in/site, Mail 10- 144centralindiawomenscoliege@gmail.com

Ref. No.

Date:

Add on Program - Drama In Teaching

Academic Session: 2019-20 Duration: 30 Hrs.

SCHEDULE
DATE DAY | HRS COURSE CONTENTS

03/10/2019 | Thursday 1 Hrs | Drama In Teaching and Personality
Development

04/10/2016 | Friday 1 Hrs | Drama In Teaching

05/10/2019 | Saturday 1 Hrs | Team-Oriented

07/10/2018 | Monday | 1 Hrs | Tolerance B

08/10/2012 | Tuesday 1 Hrs | Empathy |

09/10/2019 | Wednesday | 1 Hrs | Reinforce

10/10/2012 | Thursday 1 Hrs | Personality Develcpment

11/10/2019 | Friday 1 Hrs | Set a personal development goal which
requires extensive practice and dedication

12/10/2019 | Saturday 1 Hrs | An affective way to bring forth the thoughts
and feelings of an introverted individual

14/10/2019 -| Moenday 1 Hrs | Character Bullding

15/10/2019 | Tussday 1 Hrs | Set Principles and Discipline

16/10/2019 | Wednesday | 1 Hrs | Build Empathy

17/10/2019 | Thursday 1 Hrs | Drama in Teaching Skills and International

' Education
18/10/2019 | Friday 1 Hrs | Drama in Teaching Skills
21/10/2019 | Monday A WE and understnn:ling
e
Cenlral Ingiy La;mﬁ

5 Colegs Of Educstion
1[I|T'Jr



12/10/1019 | Tuesday 1 Hrs | Creativity for class exercises and warkshops

13/10/2019 | Wednesday | 1 Hrs | Workshops

24/10f2019 | Thursday 1Hrs | Manage stressful situations

25/10/2019 | Friday 1 Hrs | Communication skills

26/10/2019 | Saturday 1Hrs | Interpersonal skills

28/10/2019 | Monday 1 Hrs | International Education

29/10/2019 | Tuesday 1 Hrs | Patience and understanding

0/10/2018 | Wednesday | 1Hrs | Learner Profile

31/10/2018 | Thursday 1 Hrs | The Effect of Drama Education on Prospective
Teacher’'s Creativity

01/11/201% | Friday 1 Hrs | Mine (Pantamime)

02/11/2015 | Saturday 1 Hrs | Problem solving activities

04/11/2019 | Monday 1 Hrs | Declsion- making activities

05/11/2019 | Tuesday 1 Hrs | Innovative learning strategy

06/11/201% | Wednesday |1 Hrs |Impact of Drama in teaching on education.

07/14/2018 | Thursday 1 Hrs | The performance of Drama In Teaching

Program Coordinator

" -
(e hikhale
Principal
PRINGIFAL

fanpm
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Mehmuda Shikshan & Mahila Gramin vikas Babuddeshiva Sanstha's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

AFFILIATED TO S.M.D.T. WOMEN'S LUNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly), Nagpur{M.5}- 441123 Ph./Fax:

2669506
Website:- werw ciweenap org In/site, Mail ID- 144centralindiawomenscollege@gmall.com
Ref. No. : CIWCE/B.Ed./2018-19 Date; 11/02/2019
To
The Principal,

Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Peace Education” for
Students.

Dear Sir.

With reference to the subject cited above | am locking forward to start the
Add on program for the students of Central India Women's college of Education

(B.Ed.) and Studies under your supervision for 2 years. The duration for the
program would be 30 hrs, After successful completion of the course we will be
provide the Certificate to the Students,

Kindly grant the permission for the same.

Thanks and Regards

L e
PRINGIPAL
Caniral india Woman'n College Of Edugstian

WD




Mehmuda Shikshan & Mahila Gramin vikas Bahuddeshiva Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMEBAI)
Behind Godhani Railway Station, Godbani(Rly), Nagpur{M.5)- 441123 Ph. {Fax: 2669506
Wehsite: www ciwcengp orgin/site, Mail ID- 144centralindiawomenscollege @gmail.com

Ref. No. : CIWCE/B.Ed./2018-19 Date: 15/02/2019

%
Eﬁl@.ﬁf

& ¥

To,
Asst. Prof e Xha Patil

Central India Women's college of

Education {B.Ed.) Godhani Nagpur.

Subject: Permisslon Granted to Start the Add on program on “Peace
Education”

Ref: CIWCE/B.Ed./2018-19 dated on 11/02/2019
Dear Sir.

With reference to your letter recelved on 11/02/2019 | hereby grant the

permissian to start the Add on program on “Peace Education” Duration for 30
hrs. from 20 Feb 2018,

Thianks and Regards

PRINCIPAL

Contrat indfa Weenai's College Of Edueation
Nagpr

=




Mehmuda Shikshan & Mahils Gramin vikas Bahuddeshiva Sanstha’s

\ CENTRAL INDIA WOMEN'’S
B COLLEGE OF EDUCATION

‘l",'qi -y
L AFFILIATED TO S.N.D.T. WOMEN'S LINIVERSITY, MUMBAI
Behind Gadhani Raflway Station, Godhani{Rly), Nagpur(M.5)- 421123 Ph. /Fax: 2669506
Wehbsite:- www.clwiengp org infsite, Mail 1D- J4d4centralindiawomenscollege@gmail.cam

Date :-

Circular No 2018-19

Circular

This is to inform you that the Institute is planned to conduct a certification caurse
on the following Topic for the academic Session 2018-19.

The details are as:

Sr.No.  Certification / Add on Course Name Program Coordinator
1. Peace Education ASB}—%P\H{M Podi \

The Certification course is scheduled from 20 Feb 2019 to 30 March 2019
duration 30 hrs, Each course. Willing students are requested to register for the
Add on program at earliest. Students who are completzd the courses successfully

‘with 65% score only get certificate from the Institute. .
Fatin
Rekha Podi)
@Mﬂ!‘b

Principal
PRINCIPAL
Crarat Indis Wermen's Collee OF Edueafirn
R

Date:




Mehmuda Shikshan & Malila Giamin vikos Bahouddeshiya Sanstha's

)\ CENTRAL INDIA WOMEN’S
/7) COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly), Nagpur{M.5)- 461123 Ph. /Fax: 2669506
Website:- www ciwtengo.org in/site, Mail ID- 184centralindiawomenscollege @gmail.com

Ref, No. Date:

Add on Course- Peace Education
Academic Session: 2018 - 19
Name of the Course- Peace Education
Course Code: VENTEL

Perind: 30 hours

Particulars Number of hours
Teathhj}g 15
referencing/ Self-work by 15
students
Testing 5
Total 35

Program Outcome:
After the completion of this Add-on Program, students will be able to:

1. Understand the importarice of vocational education
2. Understand the vision of VENTEL

3. Conduct lessons on Nai Tamil

4, Understand the impaortarice of experiential learning

Course Learning Outcomes

After the completion of {d-drvBrogram a student will;
S ( é‘w&“‘lﬂ’j‘"

PRINCIPAL
O India Warmest's Coflegn QI B

Mam

ralles



Develop an understanding an the impottance of vocational education,
Understand how to implernent vacational education with school subjects
Celebrate Nai Talim week.

Learn to prepare Nal Talim lessans.

Module Structure

Module 1- Introduction to VENTEL

Unit 1- VENTEL and Schoal

a) Gandhiji and Nai Talim
b) MNEP and Votational Education
e} Areas of VENTEL Action Plan
Unit 2-Operation of VENTEL
a) VENTEL Action plan
| b) Integration of Vocational Education with school subjects.
c Mai Talim lessons Plan guidance

Module 2- Best Practices

Unit 3- VENTEL going LOCAL
 2) ld'e?genemtiun for Vocational Education at Home
b) My VENTEL in Local Context
cl VENTEL in Local Context
Unit 4- Activities under VENTEL
a) Vocational Education and self-reliance
b) Vocational Education and Community Field Engagement
e i T e S
- -i'*-'U.H{_-'-I'-\:‘: T .f-,-'l-
PRINGIPAL .
(etes Infis Women's Colege Of Edue™™

hiasymar




) Swachchhata and Health
MODULE 3- ASSIGNMENTS
Assignments for Celebrate Nai Talim week from 1% to 7" October, and
Module | wrtite a report on the actjvities conducted including self

reflection,
Assignments for Prepare a lesson plan on Nai Talim in your Method
Module 2
Passing Criteria
Criterion Particulars Marks Allocated
Attendance
A minimum of 80% to be N.A,
maintained for the student to be
eligible for the Certificate of
passing
Assignments Completion of both assignments | Marks per assignment=20
per Module s Mandatory.
Total assignment for the Course-2 | Total = 2X20 =40
Viva | compulsory Viva for each Marks Per Viva=20
module
Total = 4X20 = 60
Total Viva for the course -2
Awarding of Certificate

Students will be awarded a Cartificate on the successful completion of the Course.

Enllezle
CIPAL
Cenrel Indiz Westin's College Of Edveation
Nagper



Mehmuda Shikshan & Mahila Gramin vikas Bahuddeshiva Sansthna’s

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhanl Rallway Statlon, Godhani{Rly), Nagpur{M.5)- 441123 Ph./Fax; 2669506
Website:- www ciweengp.arg in/site, Mall ID- 19dcentralindiawornenscollege@gmail.com

Ref. No.

Date:

Add on Course- Peace Education

Academic Session: 2018-19

Duration: 20 Hrs,

SCHEDULE
DATE DAY | HRS COURSE CONTENTS

20/02/2019 | Wednesday | 1 Hrs | Importance of vocational education

21/02/2019. | Thursday | 1 Hrs | Importance of experiential learning

22/02/2019 | Friday 1 Hrs | Importance of vocational education

23/02/2019 | Saturday 1 Hrs | Implement vocational education with school
subjects

‘25/02/201% | Monday 1 Hrs | Introduction to VENTEL

26/02/2019 | Tuesday 1 Hrs | VENTEL and School

27/02/2018 | Wednesday | 1 Hrs | Gandhijl and Nai Talim

28/02/2019 | Thursday | 1 Hrs | NEP and Vocational Education

01/03/2018 | Friday 1 Hrs | Areas of VENTEL Action Plan

02/03/2019 | Saturday |1 Hrs | Operation of VENTEL

04/03/2019 | Monday 1 Hrs | VENTEL Action plan

05/03/2012 | Tuesday 1 Hrs | Integration of Vocational Education with school
subjects,

06/03/2019 | Wednesday | 1 Hrs | Nal Talim lessons Plan guidance

07/03/2013 | Thursday 1 Hrs | Best Practices

08/03/2015 | Friday 1 Hrs- | VENTEL going LOCAL

09/03/2019 | Saturday _|'bH

-ldea generation for Vocational Education at
Ny

D\ .

< |5 @Lj’{’fﬁ’-ﬂ
PRINCIPAL

Centeal lndia Wosnin's Callaoe Of Edeafinn

Netnsiiir



Home

15/03/2019 | Friday 1 Hrs | My VENTEL in Local Context

16/03/2019 | Saturday | 1 Hrs | VENTEL in Local Context

18/03/2019 | Monday 1 Hrs | Activities under VENTEL

19/03/2019 | Tuesday 1 Hrs | Vocatiohal Education and self-reliance

20/03/2019 | Wednesday | 1 Hrs | Vocational Education and Community Field
Engagement

21/03/2019 | Thursday | 1 Hrs | Swachchhata and Health

12/03/2019 | Friday 1 Hrs | Prepare a lesson plan on Nai Talim in your
Methad

23f03/2019 | Saturday 1 Hrs | Ledarn to prepare Nai Talitn leszons

45/03/2019 | Monday 1 Hrs | Importance of experiential learning

26/03/2019 | Tuesday 1 Hrs | VENTEL Actlon plan

17/03/2019 | Wednesday | 1 Hrs | My VENTEL in Local Context

18/03/2019 | Thursday | 1 Hrs | Celebrate Nal Talim week ,

29/03/2019 | Friday 1 Hrs | Other Activities

30/03/2019 | Saturday | 1 Hrs | On the activities conducted including self

reflection.

Program Coordinator

Gl

Principal
PRINCIPAL

Magpir

Contrat ncla Women's Colage Of Edyeation
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Mebhmuda Shikshan & Mahili Gramin vikas Babhuddeshiyva Sanstha’s

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Godhani{Rly), Nagpur(M.5)- 441123 Ph./Fax:

2BE950&
Webshte:- www.clweengp.org in/site, Mail 1ID- 142centralindiawomenscollege@gmall.com
Ref. No. : CIWCE/B.Ed./2018-19 Date: 24/12/2018

To
The Principal,
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on “Yoga for Wellness”™ for
Students.

Dear Sir.

With reference to the subject cited above | am looking forward to start the
Add on program for the students of Central India Women's college of Education

(B.Ed)) and Studies under your supervision for 2 years. The duration for the
program would be 30 hrs. After successful completion of the course we will be
provide the Certificate to the Students.

Kindly grant the permission for the same.

Thanks and Regards

PRINCIPAL
Cantral India Woman's Colegs Of Eduzalle
Nagp




Mehmudn Shikshan & Mahiln Gramin vikas Bahuddesh iva Sanstha's

CENTRAL. INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T, WOMEN'S UNIVERSITY, MUMBAJ)
Behind Godhanl Railway Station, Gadhani(Rly), Nagpur{M.5)- 441123 Ph./Fax: 2669506
Website:- www ciweengp org.in/site, Mail ID- laacentralindiawomenscollege@gmall.com
Ref. No. : CIWCE/B.Ed./2018-19 Date; 28/12/2018

To,
Asst. Prof )& Neelima rnlohane
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Yoga for
Wellness™

Ref: CIWCE/B.Ed./2018-19 Date on : 24/12/2018

Dear Sir.

With reference to your letter received on 24/12/2018 | heraby grant the
permission to start the Add on program on "Yoga for Wellness” Duration for
30 hrs. from 01 Jan 2019. e

| S Dx.Nealima (rabhane.
A Chib.

| = BZe b PRINCIPAL
ThE A Rigats ('u "‘[ o 8 1 Cantraf Indla Women's College OF Educalion
ll':t;j:\ s : o Ha'ﬁu'




Mechmuda Shikshan & Mahila Gramin vikas Babuddeshiva Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhan| Rallway Station, Godhani{Rly), Nagpur(M.5)- 441123 Ph./Fax: 2669506
Waebsite:- www.ciwcengp org in/site, Mail ID- 14dcentralindiawomenscollege®gmail.com

Date :-

Circular No 2018-19

Circular

This is to inform you that the Institute is planned to conduct a certification colrse
on the following Topic for the academic Session 2018-18.

The detalls are as:

Sr.No.  Certification / Add on Course Name Program Coordinator
1. Yogafor Wellness &-’tﬂz.dhqug@.hhqhe.;

The Certification course is scheduled from 01 Jan 2019 to 04 Feb 2019 duration
30 hrs. Each course. Willing students are requested to register for the Add on
program at aarllest. Studerits who are completed the courses successfully with

65% score only get certificate from the Institute.

Date:

Principal
PRINGIPAL
Cantral india Women's College Of Educaiion
Hagpur




Melimuda Shikshan & Mahils Gramin vikas Babuddeshiya Sansthn's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBALI)
Behind Godhanl Rallway Station, Godhani{Rly), Nagpur{M.5)- 441123 Ph./Fax: 2669506
Website:- ciweengo.org infsite, Mail ID- 18dcentralindiawomenscollege@gmail.com

Ref. No, Date;

'ngi! mﬂlﬂ'

©

ﬁ‘#

Academic Sessian; 2018-19

Add on Course- Yoga for Wellness

Name of the Course- Yoga for Wellness
Course Code: YFW

Period: 38 hours

Particulars Number of hours
Teaching 15
Referencing/Self-work 15 l
by students ‘
Testing 5
Total 35
Programme Outcomes:

After the completion of this Add-on programme, a student will be able to:

1. Understand the meaning and Importance of health and wallness.

2. Promate the awareness for pumtw&]}’i th and personality develo
in the students through \’uga}{..*"k' g:tn
' CIPAL
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3. Instil and inculcate general and inquisitive knowledge about Yogs far
health, personality development and spiritual evolution.
4. Apply strategies to maintain physiczl and mental health

Course Learning Outcomes

After the completion of this Add-on Programme a student will:

Gain theoretical knowledge on Yoga and its origin.

Understand the Importance and need for integrating Yoga in their daily
routine.

Develop anunderstanding for different Yoga Asians.

Pevelop an understanding on the role Yoga plays in healthy life, personality
development and spiritual evalzation

Module Structure

MODULE 1- Yoga for Wellness

Unit 1- Understanding YOGA

a) Basic knowledge on Human Anatomy and physiology

b) Phllosophy of Yoga

c) Concepts of Health, Hygiene, Diet and Yogic Culture

Unit 2- YOGA for Wellness

a) Yoga for stress managament

b) Yogic Concept of Diet~ Satvik, Rajsik, Tamsik and Mitahar

[ Amrit fopd}ss Clicc - o 1
Vi \ PRINGIPAL

IE] AREILE 3! casfrd fndla Wemen's College Of Educelion
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t) Yoga for better living
MODULE 2- Applied YOGA
Unit 3- Subtle Exercise
a} Preparations and Pracautions for Yogic practices
h) Eve Practices
c) Helaxing asanas
d) Meditative Asanas

Unit 4- YOGA Asanas
a) Pranayam and Surya Namskar
b) Sitting and Standing Posture Asanas
£) Balancing ﬁ_'ﬁ-‘iﬂﬂ:.f;
d) Yoga ﬁldra
MODULE 3. ASSIGNMENTS
Assignments | Write an essay on the importance of Yoga for
For Module ph%&ﬂﬁgﬁml Wellkieing in about 500 words,
1 LG o

e
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Assighments
For Module | Make a video on any 2 asanas and upload on the

2 Google Classroom.

Passing Criteria
Criterion Particulars Marks Allocated
Attendance | A minimum of 80% to be Total marks =10

maintained for the student to
be eligible for the Certificate of

passing
Assignments | Completion of both Marks per
assignments per Modula is assignment =10
mandatory.
Total (2x10) =20
Marks per module
Viva | compulsory viva foreach | =20
madule Total = 2x20 =40

Total viva for the Course-2.

Practical | Practical exam for Module 2 Total Marks =30

Awarding of Certificate
Students will be awarded a Certificate an the Successful completion
of the Course.

PRIRCIPAL
Caalal India Womean's Colluge Of Edugatian
Nanpur




Mehmuda Shikshan & Maliiln Gramsin vikas Boahaddeshon Sansiho's

CENTRAL INDIA WOMEN’S

V7 COLLEGE OF EDUCATICN
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Ref. No.

Date:

Add on Program - Yoga for Wellness

Academic Session: 2018-19

Duration: 28 Hrs.

SCHEDULE
DATE DAY HRS COURSE CONTENTS
01/01/2019 | Tuesday 1 Hrs | Introduction - Yoga for Wellness
02/01/2012 | Wednesday | 1 Hrs | Introduction - Understanding YOGA
03/01/2019 | Thursday 1 Hrs | Basic knowledge on Human Anatomy
04/01/2019 | Friday 1 Hrs | Basic knowledge an physiology _ |
05/01/2019 | Saturday 1 Hrs | Concepts of Health, Hygiene
07/01/2012 | Meonday 1 Hrs | Cancapts of Diet and Yogic Culture
DA/01/2019 | Tuesday 1 Hrs | Philosaphy of Yoga
09/01/2019 | Wednesday | 1 Hrs | Yoga for stress management
10/01/2018 | Thursday 1 Hrs | Yogic Concept of Diet- Satvik, Rajsik
11/01/2019 | Friday 1 Hrs | Yogic Concept of Diet- Tamsik and Mitahar
{ Amrit food)
12/01/2019 | Saturday 1 Hrs | Yoga for better living B
14/01/2012 .| Manday 1 Hrs | Applied YOGA
15/01/2019 | Tuesday 1 Mrs | Introduction for the Exercises
16/01/2019 | Wednesday | 1 Hrs | Preparations for Yogic practices
17/01/2019 | Thursday 1Hrs | Precautions for Yogic practices -
18/01/2019 | Friday 1Hrs | Eye Practices
19/01/2019 _Saturr!a!j 1 Hrs Relaxfllg asanas
21/01/2019 | Monday _;‘-': Lk Editatiue Asanas :
(o)) i
\1}. E-Jagp.u
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22/01/2019 | Tuesday 1Hrs | YOGA Asanas
23/01/2019 | Wednesday |1 Hrs | Pranayam

24/00/2019 | Thursday 1 Hrs | Surya Namskar

25/01/2019 | Friday 1 Hrs | Sitting Posture Asanas
26/01/2019 | Saturday 1 Hrs | Standing Posture Asanas

28/01/2018 | Monday 1Hrs | Balancing Asanas

29/01/2018 | Tuesday 1 Hrs | Yoga Nidra
30/01/2019 | Wednesday |1 Hrs |importance of Yoga for physical and Mental

Wellbeing |
31/01/2019 | Thursday 1 Hrs | the importance and need for integrating Yoga
in their daily routine
01/02/2019 | Friday '1Hrs | Different Yoga Asanas

D2/02/2019 | Saturday 1 Hrs | Yoga for health, personality development and
spiritual evolution

04/02/2013 | Tuesday 1 Hrs | Practices for Yoga Asanas.

TO SHNDT

Program Coordinator Prncipal
éﬁﬁd‘ e
= AFFILETED UNCIPAL

Cuntra India Woman's Colegy Of Edusation
Nagpur
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Mehmuda Shikshan & Mabiln Greaomin vikas Babuddeshiva Sanstha's

CENTRAL INDIA WOMEN’S
))/COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhani Railway Station, Godhani[Rly), Nagpur{.5)- 441123 Ph./Fax;
2663506
Website:- www.clweengp.orgn/site, Mall 10-
1ddcantralindiawomenscollege®gmail . com

Ref. No. : CIWCE/B.Ed./2017-18 Date: 2/04/2018
To

The Principal,
Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Request to Start the Add on program on "Introduction to MS-Word”
for Students.

Dear Sir.

With reference to the subject cited above | am looking forward to start
the Add on program for the students of Central India Women's college of
Education

(B.Ed.) and Studies under your supervision for 2 years, The duration for the
program would be 30 hrs. After successful completion of the course we will be
provide the Certificate to the Students.

Kindly grant the parmission for the same.

Thanks and Regards

Bt

Cariiat Ihdfa Women's Callage OF Educafion
Hagpwr



Mehmuda Shikshan & Mahila Gramin vikas Bahuddeshiya Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhani Railway Station, Godhanl{Rly), Nagpur{M.S)- 441123 Ph./Fax: 2669506
Website:- www ciwcangp.orgin/site, Mail ID- 184central Fndiawameﬁmﬂngn@gmallmm

Ref. No. : CIWCE/B.Ed./2017-18 Date: 5/04/2018

To,

Asst.Prof  Shaleana Anjam
Central India Women's college of
Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on “Introduction to MS-
Word.,

Ref: CIWCE/B.Ed,/2017-18 dated on 2/04/2018
Dear Sir.

With reference to your letter received an 2/04/2018 | hereby grant the permission to

start the Add on program on “Introduction to MS-Ward” Duration for 30 hrs.from 10
April 2018,

| /JH_)
mjﬁw by

Thanks and Regards

I'I:- AFFILETED
2| ‘Tosnor |2

Fit
Cankeal I Womén's Colge 01 Educaiion
Milgpur




Mehmuda Shilishan & Mahila Gramin vikns Bahuddeshiva Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T, WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Railway Station, Godhani(Rly), Nagpur(M.S)- 441123 Ph./Fax: 2669506
Website:- www . ciwtengp orgin/site, Mail 1D- 144centralindiawomenscollege@gmall.com

Date :-

Circular No 2017-18

Circular

This is to inform you that the Institute is planned to conduct a certification course an the
following Topic for the academic Session 2017-18,

The details are as:

= 5r.No. Certification / Add on Course Name Program Coordinator

1 Introduction to MS-Werd. A&E‘:I }- P,JE' ':‘:;-‘ _'g"ﬂ_bﬂ,ﬂﬁ; lo[h__rim

The Certification course is scheduled from 10 April 2018 to 15 May 2018 duration 30 hrs.
Each course, Willing students are requested to register for the Add on program at
earliest. Students who are completed the courses successfully with 65% score only get

certificate fram the [nstitute,

Date:

%Rx'ufhn# e

;ial

Confrat Inda ‘I'ih:lmen"‘ E-ullﬁ'ljl. i Edura
Magpar



Mehmuda Shilishan & Mahila Gramin vikas Bahinddeshiya Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

{AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI
Behind Godhanl Railway Station, Godhani[Rly), Nagpur(M.5)- 441123 Ph./Fax: 2669506
Wahsite:- www ciweenge onz.in/site, Mafl ID- 144centralindiawomenscollege@gmall.com

Ref. No. Date;

Add on Program

Academic Session: 2017-18

| Name of Course Introduction to MS-WORD

Duration : 30 Hours,
Course Objective

This course intends to introduce students ta MS Word software from Microsoft

Enabling students to understand basic concept of this software and make the
competitiva in today's world.

This program me also intends to introduce students to working of MS Office ad Its
intricacies so @s to make them more professional in corporate world.

Course Outcomes:-

ot 1] Students will be able to understand this software and able to do his day working.
2] Allow student to create simple word processing documents and reports
effortlessly
3) Allow students to be familiar with components of word interface

Career Contents:-

SR.No. | Unit Cantents Duration
1 Introduction To M5-Word Definition and benefits | 2 Hours

of learning M5 Word
2 Terminology and Educating students to 2 Hours
C ¢
i A omponents of s M {r namgal:e through word
- environment through
A amiliarizing them with | ~7~

J et
PRINCIPAL
Canlegl [ndla Women's Callege OF Eduration
Wagpon



terms and components.
3 Displaying various views of | Familiarizing students 2 Haurs
documents, to usage of componants
practically,
4 Key points In changing look | Educating studentsto | 2 Hours
of the text concept of formatting
5 Changing look of a Enable students to 2 Hours
document understand importance
of themes and working
with differant types.
6 Presenting information via | Explaining key pointsin | 2 Hours
MS Word. tabular format and plus
points of presentations
in tabular and column
farmat,
7 Waorking on M5 Word with | Making students aware | 2 Hours
formulae’s about benefits and ease
of working via formulas.
8 Relationship between M5 Explaining studentsas | 2 Hours
Word and software’s to how various
software’s are related
antl how one can
exchange and use data
from other software’s
9 Change the Relationship of | Create awareness In 2 Hours
Elements on the Page. students by displaying
| usage of fancy text and
clips.
10 Using Existing Data ina Enable students know | 2 Hours
Chart how to madify contents
with hyperlinks and
indexes.
11 Interfacing with Internet. Students will 2 Hours
understand as to how
to exchange data with
other participants with
MS Ward.
12 Comfortable navigation 2 Hours
13 Quick styles for more Styles to create more 2 Hours
professional d?};u professional exchange
%\ of data betweéen
professional usages of
“@ different styl
v e5. N Ly
N4 Je)
PRINCIPAL
Gontrat India Womes's Callege OF Education

Mt



14

Correcting document and 2 Hours
proofing exchange of data.
15 MS word tips and tricks Using various tricks 2 Hours

available to avoid
pitfalls in formulation of
documents and saving
of time by usage of
shortcut tips

Program Co-Ordinator




Mchmuda Shikshan & Mahiln Gromin vikas Bahuddeshiva Sansthn’s

CENTRAL INDIA WOMEMN'S
COLLEGE OF EDUCATION

{AFFILIATED TO 5.N.D.T. WOMEN'S LINIVERSITY, MUMBAI)
Behind Godhani Railway Station, @ud'hn niRly), Nagpur{M.5})- 441123 Ph. fFax: 2669506
Website:- www. ciwcengp org [n/site, Mall 1D- 1ddcentralindiawomenscollege@gmail.com

Ref, No.

Oate:

Add on Program - Introduction to MS-word

Academic Sesslon: 2017-18

Duratian: 30 Hrs,

SCHEDULE
DATE DAY | HRS , COURSE CONTENTS
10/04/2018 | Tuesday 1 Hrs | Introduction to MS-Word and Definition
11/04/2018 | Wednesday | 1 Hrs | Benefits of learning MS-Ward
12/04/2018 | Thursday 1Hrs | Terminology and Compaonents of saftware
13/04/7018 | Friday 1 Hrs | Educating students to navigate through wordl
environment through familiarizing them with
terms and components.
14/04/2018 | Saturday 1 Hrs | Displaying various views of docuiment
16/04/2018 | Monday 1 Hrs | Familiarizing students to usage of
componénts.
17/04/2018 | Tuesday 1Hrs | Key points in changing look of the text
18/04/2018 | Wednesday | 1 Hrs | Educating students to concept of farmatting
18/04/2018 -| Thursday 1 Hrs | Changing look of a document
20/0472018 | Friday 1 Hrs | Enable students to Understand importance of
themes and waorking with different types.
21/04f2018 | Saturday 1 Hrs | Fresenting informaticn via MS Word
23/04/2018 | Monday __ |1 Hrs | Explaining key points in tabular format and
P Loy | plus points of presentations in tabular and
N column format. ,-'Tiﬂ .
¢ B
W PRINCIPAL
Vo Caniral infia Womes's Collage Of Educefion

renpt



25/04/2018 | Wednesday | 1 Hrs | Working on M5 Word with formulae’s
26/04/2018 | Thursday 1 Hrs | Making students aware about benefits and
. case of working via formulas.

27/04/2018 | Friday 1 Hrs | Relationship between MS Waord and.
software’s

28/04/2018 | Saturday 1Hrs | Explalning students as to how various

. software’s are related and how one can

exchange and use data from other software’s

30/04/2018 | Monday 1 Hrs | Changing the Relationship of Elements on the
Page

01/05/2018 | Tuesday 1 Hrs | Crzate awareness in students by displaying
usage of fancy text and clips.

02/05/2018 | Wednesday |1 Hrs | Using Existing Data in a Chart

03/05/2018 | Thursday 1Hrs | Enable students know how to modify contents
with hyperiinks and Indexes.

04/05/2018 | Friday 1Hrs | Interfacing with Internet

05/05/2018 | Saturday 1Hrs | Students will understand as to how to
exchange data with other participants with
MS Word.

07/05/2018 | Monday 1 Hrs | Comfortable navigation

08/05/2018 | Tuesday | 1 Hrs | Comfortable navigation

09/05/2018 | Wednesday |1 Hrs | Quick styles for more professional documents

10/05/2018 | Thursday 1 Hrs | Styles to create mare professional exchange
of datas between professional with,
professional usage of different styles.

11/05/2018 | Friday 1 Hrs | Reviewing techniques

12/05/2018 | Saturday 1 Hrs | Correcting document and proofing exchange
of data.

14/05/2018 | Monday 1Hrs | MSword tips and tricks

15/05/2018 | Tuesday 1 Hrs | Using various tricks available to avoid pitfalls
in formulation of documents and saving of
time by usage of shortcut tips

Program Coordinator -;-;;?1 Principal
{ﬂi.-l‘ i
AFFILETED ;_r\ Pﬁinmmﬂ e
 TOSNOT J&/ Rt Iria Womanry

Callege Of Education
Wagpur
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Mehmuda Shikshan & Mahila Gramin vikas Babuddeshiva Sanstha’s

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAID
#ehind Godhani Rallway Station, Godhani{Rly), Nagpur{M.S}- 441123 Ph./Fax:

26605046
Website:- www chweenep org in/site, Mail 1D- L44centralindlawamenscollege@gmall.com
"
Ref, No. : CIWCE/B.Ed./2017-18 Date: 07/09/2017
To
The Principal,

Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Reguest to Start the Add on program on “Personality Development”
for Students.

Dear Sir.

With reference to the subject cited above | am looking forward to start the
Add an pragram for the students of Central India Wamen's college of Education

(B.Ed)) and Studies under your supervision for 2 years. The duration for the
program would be 30 hrs. After successful completion of the course we will be
provide the Certificate to the Students.

Kindly grant the permission for the same.

(Ghatale.
bﬁ_ €, cema CRiKhale,

PRINCIPAL
Cerral tnilia MHﬁfs Callage Of Edutatim
Rt

Thanks and Regards




Mehmuda Shikshan & Mahita Graoin vifiny Bohaddeshiva Sanstho’s

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhanl Railway Station, Godhanl{Rly}, Nagpur(M.5)- 441123 Ph./Fax: 2669506
Website:- www ciwcengp.org.in/site, Mall D= 14dcentralindiawomenscollega@gmail.com

Ref. No. : CIWCE/8B.Ed./2017-18 Date: 11/09/2017

Ta,
Asst. Prof 3)& - gttmtﬂ C_'\'\i Khale.

Central India Women's college of

Education (B.Ed.) Godhani Nagpur.

Subject: Permission Granted to Start the Add on program on "Personality
Devélopment” Ref: CIWCE/B.Ed./2017-18 dated on 07/09/2017

Dear Sir.

With reference to your letter recelved on 07/09/2017 | hereby grant the
permission to start the Add on program on "Persanality Development” Duration
for 30 hrs. from 15 September 2017.

| @q}\lﬁhql e
Ve Seema  hikhale

@ juftmlb
. PRINCIPAL
Cealeal Indla Wamen's Colloge OF Edyeafin

| 1 -

N

Thanks and Regards
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Mehmuda Shilshan & Makila Gramin vikas Bahoddeshiva Sanstha's

CENTRAL INDIA WOMEN'’S
COLLEGE OF EDUCATION

(AFFILIATED TO §.N.D.T. WOMEN'S UNIVERSITY, MUMBALI)
Behind Godhani Railway Station, Godhani(Rly), Nagpur(M.5)- 441123 Ph./Fax: 2669506

Website:- www clweengp.org.in/site, Mail ID- 14dcentralindiawomenscollege ®gmall.com

Date :-

Circular No 2017-18

Circular

This is to inform you that the Institute Is planned to conduct a certification course
on the following Topic for the academic Session 2017-18.

The detalls are as:
Sr.No.  Certification / Add on Course Name Program Cocrdinator
1, Personality Development Dﬂ_&iﬂml_hi Khale

The Certification course is scheduled from 15 Sept 2017 to 27 Oct 2017 duration
30 hrs. Each course. Willing students are requested to register for the Add an
program at earliest. Students who are completed the courses successfully with

65% score only get certificate from the Institute.

Date:

@yhn] 2>

Principal

PRINCIPAL

Catal iz Wernen's Cofiege Of Edueafie
* Magpur




Mehmuda Shikshan & Mahiln Gramin vilias Bahuddeshiva Sanstha’s

\ CENTRAL INDIA WOMEN’S
/7) COLLEGE OF EDUCATION

" (AFFILIATED TO S.N.D.T. WOMEN'S UNIVERSITY, MUMBAI)
Behind Godhani Railway Station, Gedhani{Rly), Nagpur{lM.5)- 441123 Ph.fFax: 2665506
Wehbsite: www.cwcengn.org ndsite, Mail 10- 184centralindiawomenscollege@gmall.com

Ref. No. _ Date:

Add on Program

Academic Session: 2017-18

Course Title: Personality Development: {32 Hours)

Purpose: In this course you will engage ina series of challengas designed to
increase your own happiness and build more productive habits. The course
explains misconceptions about happiness, annoying features of the mind that
lead us to think the way we do, and research that can help us change. You will
ultimately be prepared to successfully incorporate a specilic wellness activity into
your life.

Course Outcome:

After completing this course, students will have:

1. Students will develop understanding in the aspects of Personality,
CommunicationSK E‘-.Fﬂ?"f Language. Personal Grooming, Time

Managem$ ic Spe KIng and Confidences Building
I3 C '
[Z[ AFFILETED ‘E} QJLMEJ
12| “roenoT & PRINCIPAL
%7;’,,- f Ceiral India Woirent's College OF Educafie
SN e



2. Students will develop skills In Communication, Body Language. Personal
grooming, Time Management, Public Speaking and Confiderices Building

3. Students will develop strategles to improve Communicaticn, Body
Language, Personal Grooming, Time Management, Fublic Speaking and

Confidences Bullding.

Course Outline

After the completion of this Add-on Programme, a student will:

1. Students will understand the impartant aspects of Personality,
Communication. Body Language, Personal Grooming, Time
Management, Public Speaking and Confidences Building

2. Students will develop skills in Communication. Body Language, Personal

Grooming.

== 3. Students will create strategies to develop personality, Communication
Skills, Body Language, Personal Grooming, and Time Manhagament.

Public Speaking and Confidences Building

4. Recognize the importance of developing persenality.

MODULE 1 =Pzrsonzlity Dynamics (10 hours )

Unit Details

Farticulars

Unitl- Details Multimedia

| a)

Personality
B) gihesc % Types of Personality
<) ;fa—V ‘\%ﬁ,ﬁ&x_ Characteristics P a
A ‘ﬂ @xgﬁd@
x PRINC!
| Cenlral i Women's Coffage Of Edueae

Wagour



Unit 2- P«Eripeﬁiﬂﬂ-ﬂf understanding personality

a) Trait theories

b} Big Five factor Theory

c) Areas of personality development
Testing Any 2 out of the 4 assignment given

Viva- participate in a debate activity

MODULE 2- Skills in personality development (10)

Unit 1- Personality development skills

a) Communication skills
b) Critical thinking

€) Emotional intelligence
d) leadership

Unit 2- personality development strategy

a) Canfident Individualism Strategy

) People Mastery Strategy

c) Constant Impravement Strategy

d) Sacial Engagement Strategy

Testing Written —Any 2 out of the 4 assignments

given

Viva- Presentation on any one Innovative
learning strategy

MODULE 3- ASSIGNMENTS (12 hours )

Assignments for
Module 1

Anry two from the followling

1.

2.

Write zn assay of 500 words an
thearies of persanality

Write an essay. of 500 words on
personality development skills
Prepare strategies to develop
social engagement

Assignment for
Medule 2

. Write a brief report on your

Conduct a personality test and
Prepare personality report

personality Improvement area
after taking the suggestions from

your parents friends g
(Ehillind

PRINCIPAL
Caniral lndis Women(s College OF Edugnfion
Neapur



Passing Criteria

Criterion - | Particulars Allocated
Attendance | A minimum of 80%to be maintained for
the student to be eligible for the NLA.
Certificate of Pazsing

Assignments | Any two out of the four assignmaents per |

Marks per
assignment-15
Module to be complated
Total assignments for the Course-4 Total=4x15 =60
Viva | Compulsory viva for each module ‘Marks per viva =20

Total viva for the Course-2
Total =2x20=40

Awarding of Certificate
Students will be awarded a Certificate on the successful completion

of the Course.

@t‘hﬁhd o
PRINCIPAL
Oyt s Womest's College Q1 Eduratier
Npour




s b
(R
(@)

Mehmuda Shikshan & Mahiln Gramin vikaes Bahuddeshiva Sansilo's

CENTRAL INDIA WOMEN’S
COLLEGE OF EDUCATION

(AFFILIATED TO S.N.D.T. WOMEN"S UNIVERSITY, MUMBAI)
Behind Godhani Rallway Station, Gn:lhan!lmu} NagpuriM.5)- 441123 Ph./Fax: 2669506
Website:- www ciweengp o n/site, Mall ID- 144centralindiawomenscoilege@gmail.com

Ref. No.

Academic Session: 2017-18

Date:

Add on Program - Personality Development

Duration: 30 Hrs.

SCHEDULE

DATE DAY HRS COURSE CONTENTS
15/05/2017 | Friday 1Hrs | Details Multimedia - R
16/09/2017 | Saturday 1Hrs | Personality
18/09/2017 | Monday 1Hrs | Types of Personality
19/09/2017 | Tuesday | 1 Hrs | Characteristics B
20/09/2017 .| Wednesday | 1 Hrs | Trait theories
11/09/2017 | Thursday 1 Hrs | Tralt theories
12/09/2017 | Friday 1 Hrs | Trait theories
23/09/2017 | Saturday ' 1 Hrs | Big Five factor Theary
15/09/2017 | Monday 1 Hrs | Big Five factor Theory
26/09/2017 | Tuesday 1 Hrs | Areas of personality development
I7/03/2017 | Wednesday | 1 Hrs | Personality development skills
38/09/2017 | Thursday | 1 Hrs | Communication skills o
29/09/2017 | Friday 1 Hrs | Communication skills B B
2/10/20:7 | Monday 1 Hrs | Critical thinking
3/10/2017 | Tuesday 1 Hrs | Emotional Intg_lligen:e
4/10/2017 | Wednesday | 1 Hrs leadersmp s “‘a,;




SA0/2017 | Thursday 1Hrs | personality development strategy
6/10/2017 | Friday 1 Hrs | Confident Individualism Strategy
7/10/2017 | Saturday 1 Hrs | People Mastery Strategy

9/10/2017 | Monday 1Hrs | Constant Improvement Strategy
10/10/2017 | Tuesday 1Hrs | Social Engagement Strategy
13/10/2017 | Wednesday | 1 Hrs | Innovative learning strategy
12/102017 | Thursday | 1 Hrs | Theorles of personality

13/10/2017 | Friday 1 Hrs | Theories of personality

14/10/2017 | Saturday 1 Hrs | Theories of personality

23/10/2017 | Monday 1 Hrs | Personality development skills
24/10/2017 | Tuesday 1 Hrs | To develop social engagement
25/10/2017 | Wednesday |1 Hrs | Personality test

26/10/2017 | Thursday 1Hrs | personality development strategy
IT/10/2017 | Friday 1 Hrs | your parsonality improvement

Principal
INCIPAL

PR
ﬂﬂﬂhﬂl.m:ﬁ] Hh-gmrsgw ofed .
Nagpur

Program Coordinator
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